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Note:

In Kentico CMS user’s guide, we demonstrate the capabilities of Kentico
CMS on the example of the sample Corporate Site. Your particular website

application may vary.

Introduction

Kentico CMS overview

Kentico CMS for ASP.NET is a piece of software that allows a person without any
programming knowledge to create a powerful dynamic website.

By using Kentico CMS, you will be able to manage and edit the content of your website in a

quick, efficient and professional manner.

Signing in
1. Open your favorite web browser and go to your website.

2. Click Sign in to CMS Desk at the top of your website.

- This link is only available on the sample Corporate Site. On your own website,
you will need to go to http://<your website>/cmsdesk - e.g.:
http://www.mydomain.com/cmsdesk.

4 www.kentico.com
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e@ H# http://localhost/KenticoCMS60/default.aspx P~Ox

Signiin to CI sign in to The default account is administrator with biank password.

w Shop My accour st

Your shopping cart is empty

Q IT Company Textsize:+ W
Services Products News Community Company Media

> Home I O

Discover Unlimited Website Poss ies!

This is a sample website created with Kentico CMS for ASP.NET. The website consists of
multiple sections demonstrating the powerful capabilities of the system. You can use it as a
starter kit for development of your own website and to learn Kentico CMS.

Learn more

@ Nevisletier Welcome to the sample Corporate Site 2 LatastRaE

If you are new to Kentico CMS, please read the following information before you start exploring the B ) 5
First Name: website: Community Website Section

06/29/2011 As a result of our
continuous effort to improve our

Last Name services, we have recently
introduced the Community =
i Default user name and password section of our website. Itis a

place where you can both recei.

- You can sign in to the system's administration interface using the links in the header of the page or by
Subscribe going to the following addresses:

CMS Desk: http:/<your domain=/CMSDesk
Site Manager: http://<your domain>=/CMSSiteManager

\‘ Featured product On the logon page that appears, use the following default credentials:
User name: administrator e Polls
Password: leave the password blank
How do you like our new website?
Where to learn more? © Excelent

23

If you are new to Kentico CMS or if you are looking for further information about the system, you can refer
Price: $59999 to the following information sources: © well done

16

3. Type in your user name and password.

[
-;::5 Kentico

Please log on

User name: administrator
Password:
["] Remember me

4. Click Log on.

The system logs you on to the CMS Desk for the first time.

3 Corporate site - Home i 1e 5

m
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User interface overview

The user interface of Kentico CMS consists of several sections. You will see that each of
these sections has its specific functionality and its logical relation to the others. As a whole,
the sections form a graphical interface that is easy to use and quick to navigate through.

Content management

i) Corporate Site

[ Home
[ Servicas' =R B swetces
i Products’

! smartphones

5] Source BAR¥ % Bk o | BT Uxx|EE B " e EE S
& Pl lEagaEn| DXl E
Soies v Fonmat - Font - sz . v A- | @ B

Laptops and Tablets
[ software
 E-Books

[ 17 services Sl

| News'

@ New Consulting Services "W Shopping cart | My acc

G Apphe iPad 2 In Stack O IT [ompany Yaur shoy

3 Company Growth Excseds £

& community Website Section | [ETIN 5
[ Partners
O Community

| Company |
1 Media
| Images 1 -

[ Lendon office q  \WenDesign

6 Loges Web Development
(2 videos
[3 Examples
[ Mobile®
Other
o Seilp
G Images’

112111 The defaull sccount s admnisirator with bionk password

Signinto CS [

Products News Community [ Media

Network Administration

S content tree. Tt

of the page templ
allows you to offer the st
 in the Products - > IT se

e by c
you have n
purchased directly via the integrated w

The main sections are:

e Main menu where you can switch between the Content, My Desk, Tools,
Administration, E-commerce and On-line marketing sections. You will be using only
the Content tab most of the time.

e Document actions toolbar where you can create, delete, edit, copy, move or sort
documents.

e View mode selection that allows you to choose between editing, preview, live view
and list view depending on whether you want to edit content of your website or
just see how it looks in a browser.

e Content tree that displays the structure of your website and allows you to organize
documents/pages in it.

e Editing mode selection where you can choose the way you want to edit the
content of the page. You can choose from editing of the content of your page,
editing document fields, product or document properties and viewing page
analytics. If you're an administrator, you can also design the page template.

6 www.kentico.com
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e Editing/viewing space where the page chosen in the content tree is displayed in
the mode that has been selected in the view and page editing toolbar.
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Managing my profile

Changing my e-mail and preferred language

Now you will learn how to change your e-mail and preferred language.
1. Switch to the My Desk tab on the main menu.

2. Choose My profile in the ribbon menu.

3. Navigate to the Details tab.

= | Live Site  Site Monager  [COrporatelSHElEd A Global Administrator ¥ V604246 @ Sign Out
.:l:. Kentico

1% CMS Desk [ m Tools  Administration ~ E-commerce  On-line marketing ! Enterprise Marketing Solution
2 o @ 5B 9 IEGUl @ o Q § 9
WMy dashboard | Recent OQuidaled Fending Checkedout Mydocs || Myprofile| |Blogs Friends Messages FProjects  Bin
Dashboards Documents My Data -
& My profile 2]
l Details IChange password  Motifications  Subscriptions  Categories
User name administrator
Full name: Global Administrator
First name. Global
Last name: Administrator
Nick name:
E-mail administrator@lecalhost.local
Preferred content culture: (default) E
Preferred user interface culture: | English [=]
Messaging nofification e-mail
Time zone: (none) [=]
Signature: E
Gender: © Male ©) Female
Date of birth: & now
Phone number.
Skype account
IM:
Avatar. P
Upload -

4. Place the cursor into the E-mail text box and type in your e-mail address.
5. Click the Preferred content culture drop-down list and choose the preferred culture.

That’s how you change your e-mail address and your preferred content language.

8 www.kentico.com
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Changing my password

Now you will learn how to change your password for logging in to the CMS Desk.
1. Switch to the My Desk tab on the main menu.

2. Select My profile in the ribbon menu.

3. Choose the Change password tab.

Live Site  Site Manager  |COfpOratelSitelbdl 2 Global Administrator v v6.0.4246 @ Sign Out

entifo

CMS De Content Tooks  Administration  E-commerce  Online marketing ! Enterprise Marketing Solution
2 B s | & o [F ¥
My dashboard Recent Outdated Pending Checkedout My docs My profile Blogs Friends Messages Projects Bin
Dashboards Documents My Data _
& My profile [z]

Detansl Change password “ Notifications  Subscriptions ~ Categories

Your existing password
New password

Password strength:
Confirm password

[ Setpassword |

4. Enter your old password into the Your existing password textbox.

- Leave blank if you don’t have to use password for signing in to the CMS Desk.
5. Type in your new password to the New password textbox.
6. Re-type the password again to the Confirm password textbox.

7. Click Set password.

Details | Change password | MNotifications  Subscriptions  Categories

Your existing password: ssess

Mew password: SENBRBBBBIB IO INEN S
Password strength: Strong

Confirm password: T LTI NCTITIIIILILIT]

[~ Set password |

That’s how you change your password for the access to the CMS Desk.

9 www.kentico.com
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Getting started

Creating a new web page

Let’s start from the beginning, that is, with creating a new web page.

1. Choose a place in the Content tree where you want your new page to be located in the
structure of your website.

Live Site  Site Manager  |[COIporateiSitelld & Global Administrator v v6.0.4246 @  Signout

Administration. ~ E-commerce  On-line marketing ! Enterprise Marketing Solution
= [, [ coy i Up
New Delele (& Move & Down Preview Live site List Search [2]
Content management View mode Other -
) Corporate Site Page | Design Form Properties 7]
[ Home
[ services [ s2ve Sell enecic
[ products 7
[31 News 5] Source | FER I 2| & o | B I U=xx = 9w | = =
& partners AaF EEDEOC | DoxB s
[ community
2 company Styles - Format - Font - Sze » | A A- | )
[0 Media
D Examples Signin k. Sign in to ager. The default account is administrator with blank password. Global Administrator (adi
[ Mobile® W Shopping cart | 1t A list
[] other O IT Company Your shopping cart is empty
) Special Pages Text size:s m W
) Images

Home Products News Community Company Media

: Web Design i Services

Web Development
------------------------- - This is @ sample static website section consisting of this title page and three sub-pages. Its purpose is to
Network Administration display static information about the services that the company provides.

All pages in this section are created using the Page (menu item) document type and are stored as standard
documents in Kentico CMS content tree. The sub-pages are accessible by clicking the links in the left
navigation, which is a part of the page template used by this page. If you have a section like this on your
website, Kentico CMS allows you to offer the listed services to be purchased directly via the integrated web
shop, as demonstrated in the Products - > IT services section

2. Click on an existing document (for example, Services).

The new page will be added below the document you’ve just clicked on.

3. Click the New button in the document action toolbar.

[ Copy ¢ Up
Delete < Move b Down

Content management

- On the right side in the editing/viewing space, you should see the types of
documents you are allowed to create in the chosen location.

10 www.kentico.com
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| New document

Please select new document type:

|1 Page (menu item
B Wireframe

= Article
] Blog
5 Bundle

5 Cell phone

I E-book

P Event

| Event (booking system)
@0

Eele

5 Folder

Imaage gallery

1T Service

& lob opening

&p Knowledge base article
& Lantop

(I News

@ Office

& Paid membership

(g Press release

59 Product

| Simple article
Smartphone

I Software

&) Link an existing document

4. Click the Page (menu item) option.
5. Enter the name of your new web page: System integration.

6. Choose to Use an existing page template and select the Corporate site/Corporate Site
- Simple text template.

- If you're an administrator, you can also choose to create a blank page and
create it from scratch.

7. Click Save.

11 www.kentico.com
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Live Site  Site Manager  [COFPOFSEEISIEIE] A Global Administrator v V604246 @ Sign Out

sk sk Tools Administration  E-commerce  On-iine marketing ! Enterprise Marketing Solution
P oo [
New Delele [ Move & Down Edit Preview  Live site List Search 7]
Content management View mode QOther -
) Corporate Site ol Szve | [ save 2nd create anctner Spell check z]

1] Home

[] Services . 9
[ Web Desi =L ET TR System integration
eb Design
[-] web Development (@) Use existing page template ) Use parent page template (' Create a blank page with layout ) Create a blank page

[0 network
[ products & Al page templates Template name:
[ News &) Articles
[l Partners &) Blank
[l Community 5 _Blog
[ Media & E-commerce
[} Examples &) Events . . . .
[ Mobile* @ FAGs Cg'r‘pura_Ke Site - Corporate Site - Corporate Site - Text  Corporate Site - Text
= 2 opping cart Simple text and placeholder with  and placeholder with
) other &) Forums left menu left menu
) special Pages & General (personalised)
) Images &) Home pages
&) Images
{ &) Job openings
&) Knowledge base
) Master templates
JJ’ Membership and security Corporate Site - Corporate Site - Web  Corporate Site - Web  Corporate Site - Wiki
“ News Video gallery Part (sample) Parts
&) Newslatter
&y Offices
& Press releases
& Products
) Templates with editable regior|
Q) wiki

Corporate Site - Simple text

Now you can see your System integration page added to the content tree under the
already existing page.

!:_"'3 Corporate Site
[ Home

arvice
i D System integration )

[] web Development
[0] Network Administration
[ products
D News
[] Partners
C] Community
D Company
D Media

You've just created your first web page.

Editing page content

Now we will edit the content of the newly created page.

Click on the System integration page in the content tree on the left. On the right side in the
Editing/viewing space, you can see its content. As we have used the template with two

12 www.kentico.com
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editable regions — header text and content text, we are now able to enter some
information into these regions.

Please make sure that the Page tab in the page editing mode toolbar is selected. Only then,
you are able to edit content in the editable regions of your page.

Live Site  Site Manager  [COfporateSitelld & Global Administrator v v6.0.4246 @  SignOut

! Enterprise Marketing Solution

Mydesk Tools Administration  E-commerce  Online marketing
B2 Copy Up [~ [ =
3 & Bow 1 2| = » 0
Mew Delele [ Move { Down Edit Preview  Live site List Search
Content View mode Gther ~
) Corporate Site ﬂ Page ")agn Form  Properties 7]
[ Home
[ Services =R Spell check
[] System integration 7
[]] web Design [E] Source | B G A A | B @ | B T U X x| == S wuw | == ==
Web Development =
a pment” aapF EEIE0 Dox kB
[ Network Administration _
[ Products Styles ~ Format -  Font - Size » | A A~ | @]
2 News — " - ”
[ Partners Sign in e Signin The default account is administrator with blank password.
[0 community
g company O IT Compan
[ Media 0 pa y
Examples o
S " h'lp* Home Products News Community Company Media
obile
[ other » Services b System integration
) Special Pages
&) Images

: System integration

Web Design

Web Development

Network Administration

1. Place the cursor into the first text box and type in System integration.

2. Enter We provide system integration services in the second text box.

13 www.kentico.com
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Sign in to sk. Sign in to ger. The default account is administrator with blank password. Global Administrator (administrator)

O IT Company - m .

Home Products News Community Company Media

» Services & System integration _ O\

System integration

\Web Design

{We provide system integration services.
Web Development {

MNetwork Administration

3. Click Save at the top-left.

Now switch to the Live site mode in the page editing mode toolbar. You should see the
System integration page with updated content.

(4 [d [le] BE

Edit Preview Live site List

View mode

You've just entered your first content to your web page.

14 www.kentico.com
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Using the editor

Using What You See Is What You Get editor

In Kentico CMS, you can use the WYSIWYG (What You See Is What You Get) editor to create
web content without HTML knowledge. Its functions are similar to Microsoft Word.

Open your System integration page and choose the Edit mode and click the Page tab so
that you can enter content into the editable regions. The WYSIWYG editor toolbar should

be visible.

Live Site  Site Monager  [GOFpOFEEISIEIE] A Global Administrator v v6.04246 @ Sign Out

Kentico

CMS Desk Mydesk Tools Administration  E-commerce  On-line marketing ! Enterprise Marketing Solution
= B Copy w | o =
2 = P f [q 0
New  Delete [ Move b Down Preview  Live site List Search
Content f View mode Other .
o ) m
) Corporate Site Page || Design Form  Properties IE‘
[1] Home
D services (= Spell check
[ System integration 5
[[] web Design [E] Source | LU SN B @ | B I U = x x| ZE E» w | E = == 7
[[] Web Development -
e pre BaP | EEE=Z0| 00X 8
[] Network Administration B
B Products Styles v Nomal v Font v Sze v | fuv A- | B
[ Mews
[ partners Sign in to IS Signinto C danzcer. The default account is administrator with blank password.
[ community
o comeany Q IT Compan
] Media p y
0 Examol .
H an;l'pfs Home s Producis News Community Company Media
obile
[ other » Services e egration
& Special Pages
& Images
i System integration | System integration
Web Design

We provide system integration services.
Web Development

Network Administration

body p i

Text formatting

Now let’s take a look at how you can change the thickness and size of your text content.

1. Highlight the part of your text you want to change (e.g., system integration).

15 www.kentico.com
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________________________________________________

E\Ne provide BRGEUILGEYEID))] services.

2. Click on Bold sign in the WYSIWYG editor. The highlighted text changes immediately.
3. Highlight another part of the text.

4. Change its size by clicking the Size drop-down menu and choosing 16.

E] Source | A B L SN Bﬁégallgak&x? iz = E W ow | E = ==
A@aEP HETEO| B 3]
Styles - Normal -~ Font - size -~ |[BA- A | %

5. Click the Save button at the top.

Switch to the Live site viewing mode to see your text with changed formatting.

That’s how you change formatting of your text.

Inserting images

Very often, you will want to have some pictures on your website. You can use the
WYSIWYG editor for this task as well.

1. Switch to the Edit mode.

2. Click the Insert/Edit image or media icon on the WYSIWYG toolbar.

[] Source | FEl R A M@ | B I U =X x| =S E o oGk | =
asri@ERz=clnoaes

Styles « Format

~ Font v Size v |

v A- | @ A

The system displays the Insert image or media dialog.

www.kentico.com
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& Insert image or media - Windows Intemet Explorer

B insertimage or media

(25 Thumanais ] 2. View mode
St Corporate e ] || vame

) corporate Site® Actions. Name Type  Size Modified
12 Home® ¥ Q7 ™ copormesielon Bng 31KE 322201135209 PM
| Services®
! % ot 66KE  SM0201151311PM
B Products® » a7 Image (no im; o
5 mews ¥ a# ™ pamun catery image (aatery efauong) 0 183KE SR ZWZ2 PN
[ Partners® a7/ ™ comormpsislogoprint B3 ATKE  STTZ0N 64520 PM
|2 Community* » phg  3KB G2T201162739PM
2 company* -
B Media® > prg  31KB  B2T201183354 PM
[2 Examples* ¥ AF ™ anow documentation g 42KB  BRI011 63405 PM
12 Mobile® * > A/ | M avow wamoes g 26K BRTR0TIGI4TIPM
Other®
- ems 10 | =
) Special Pages® perpage: 10 [x]
) Images®
B CorporateSiteLogo®

& Default product image *
B Default gallery image* . L "
B CorporateSiteLogoPrint * 3. File properities and preview

General | Unk  Advanced  Behavior

By arrow_ on® || yrL Igallery_default aspx ®
By arrow_sxamples® R—
Width: 221
Haight: m
Border vidih
Bordsr color: E)
Harizontal space:

Larem psum color it et ConSectetr sdpScing i Pellentesqu 1upis
Verlcal space lacus, convalls dignissim, consectetur vel, rirum non, fsus. Integer non isus et diam wlrices solicudin. Allgu

Align (nane) = faucbus mperdiet massa Vivamus eros_Cras eu dolor. Duis lacinia puris at massa. Praesent omare il ac odic
Intager eget metus. Sed pOiG:. AKUEM et vOUIDEL

i ||

3. Choose the Content tab.

4. Click the Images folder within the content tree.

On the right side, you should see the images already uploaded on the server. If
you wish, you can choose one of these images instead of uploading a new one.

5. Click New file at the top to upload a new image to the server.

 Insert image or media - Windows Internet Explorer
B Insert image or media
Atachments wies  Web
(g New tolder | Elust [=] oes (23] Thumbnais 7
Site: Corporate Site [=] ||| @ Open
)/ dl » Libraries » Pictures » Somple Pictures v g || Search Sa
) Corporate Site® &S 4] Type  Size  Modified
i Home* Organize v New folder 2- 3 O prg  31KB 3222011 35209PM
) Services® - |
] x i i 6618 5102011513 11PM
1 Products® 7 Favorites 3 Pictures library Ao b ol > o
] News*® B Desitop ) Semela Piches Pog  183KB  S/11720112:14:22PM
J Partners® 18 Downloads _— pog  ATKB  SM7720116:4520 PM
1 ity® g 2
. Community &l Recent Places prg  3KB  62772011627:39PM
) Company*
) Media® 4 Libraries pg 3148 627201163354PM
) Examples® 3 Documents Desert Hydrangess  Chiysanthemum Jelyfish prg 4248 627201163406PM
(2 Mobile® * o Music ‘ ~a0 Z prg  26K8  627201163413PM
) Other® = Pictures, Ny
= -~ ? tems per page: 10 [+
) Spedial Pages® H Videos 1 V\ pess [0 [
i | | Kodla Lighthouse Penguins Tulips
W CorporateSiteLogo® [ ™ Computer
5 Default product image *
® Default gallery image® G Network
W CorporatesiteLogoPrint * . AA01-PC
B arrow_apiexamples® = 0000 .
m arrow_devnet* File nsme: Koala v [Allowed files
) arrow_documentation * e
B arrow_examples® -m | Concel J -
L
Height 1
Border widtn
Border color E’)
Horizontal space
Lorem ipsum dolor s amet, consectetur adipiscing oit. Pellentesque turpis
Vertical space lacus, convalls @ignissim, consectetur vel, rulrum non, isus. Integer non risus et diam wlrices soliiudin. Alquam
Aign (none) B faucibus imperdiet massa_ Vivamus eros. Cras eu dolor. Dus lacinia purus at massa. Praesent omare nislac odio
Integer eget metus. Sed portitor. Aliquam erat voutpat
‘ e '

- The system displays a preview of the uploaded image.

17 www.kentico.com
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6. Change the properties of the picture (width and height of the picture, its border,
vertical and horizontal spacing and alignment) according to your needs.

@ Insert image or media - Windows Intermet Explorer [E=SEE—==)
Atachments | Content | Medo lbraies Web s
(Lig) New tolder ‘_ New file Sust [=] ies == Thumbnalls 2

Ste: Corporate Site & [ cee B

URL aspr ®
&) Corporate Site Afterate text

Home Width 300 am

Services' Height 25 =
) Products -~
] News
~ Border color
B Communtty’ jorizontal space:
B Company Vertcal space

Media Align (none) ]

Examples
) Mobile®

Other Lorem ipsum dolor sit amet, consectetur adipiscing el
r Pellentesque turpis lacus, convallis dignissim, consectetur vel. fulrum non, fsus. Integer non risus et diam ultrces
& Special Pages solbcitudin. Alquam faucibus imperdiet massa. Vivamus eros. Cras eu dolor. Dus lacinla purus at massa. Praesent
&) tmages*® omare nisl ac 0do. Integer eget metus. Sed portitor. Allquam erat volutpat

i CorporatesiteLogo |
%) Default product image

B Default gallery image

W CorporatesiteLogoPrint
B/ arrow_apiexamples

B arrow_devnet

B arrow_documentation

B arrow_examples

= Koala.jpg

7. Click Insert.

- You should see the picture being pasted into the text.
8. Click Save.
Now switch to the Live site to see the result of your efforts.

In a similar manner, you can upload flash movies to your website.

Creating links

Now you will learn how to add links to your web content.
1. Switch back to Edit mode.

2. Highlight the text you want to link to some part of your website.
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idisplay static information about the services that the company p_rovides: ) e
BSystem integratio
« Web Design _
» Web Development
+ Network Administration
EAII pages in this section are created using the Page (menu item) document type and are stored as -
3. Click the Insert/Edit Link button in the WYSIWYG editor toolbar.
[E] Source | LSS S B @ | B J U & X x =i E W w | E = = =
@-r weo=oclaovn
Styles ~ Normal ~ Font ~ Sizz - | Ser AT | R

A new Insert Link dialog opens.

4. Choose the target page and click Insert.

Please note you can choose what target the

link should point at. Possible

choices are Attachments, Content, Media Libraries, Web, Anchor, E-mail.

2 Insert link - Windows Intemet Explorer

attachments | Content | Media lbraries

Web  Anchor  E-mail

L] = il

B insertlink

|2 System integration
[ web Design
[ Web Development
[ Network Administration
1 products
) News
1) Partners
L Community
) Company
) Media
L Examples’
) Mobile®
) Other
& Special Pages
) tmages

—
@ Nowroer [ Newsie = =) Thes 5] Trminate o
Ste: Corporate Site [= [ oot | ot Advnces
Protocol URL
) Corporate Site (other) [= ] /KenticoChISB0/Services/System-integration aspx
[ Home
) Services

5. Click Save on the document.

Switch to the Live Site mode. If you click the newly created link, you should be redirected

to the page chosen in the previous step.
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Inserting tables

Now you will learn how to add a table to your website.

1. Click the Insert/edit table icon on the WYSIWYG editor toolbar.

El Source | o B3 oA | g Bk @ | B I U =% x| SEEE®»W|EEEE
sapr ERgFEc ZJoxa®
Styles ~ Normal v Font v Size v | Ao A~ | @
[=]
2.

Change the number rows to 4 and the number of columns to 5 in the Table Properties
dialog.

3. Type My table into the Caption field

4. Click OK.
Table Properties x
Table Properties  Advanced
OWS
Columns Width
Height
Headers L]
[None =]
Border size Cell spacing
Alignment Cell padding
<not st .
aption
My iable ) | |
ummary
\ |
4

You have added a table to the web content.
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Editing structured documents

Unlike pages with editable regions, structured documents have specific fields that you need
to fill in. For example, the news have fields like News title, Release date, News summary

and News text.

These fields can be edited on the Form tab rather than on the Page tab.

Creating a news item

Now you will learn how to create a news item and add it to the news section.

Note:

¢ Your news item must be added to the section that can show them. In the
sample Corporate Site, it is the News page but it may be some other page on
your site. Please contact your administrator.

1. Click the News page in the content tree.

2. Click the New button on the document action toolbar.

* ) Copy 4 Up
New | Delete [ Move Jb Down

Content management

3. Choose the News document type.

21 www.kentico.com



Kentico CMS 7.0 User’s Guide

sle .
-,:‘- Kentico

New document

Please select new document type:

Document type name : LIKE E

[} Page (menu item

°) Article
Em
2§ Cell phone
[ E-book
P Event
F# Event (booking system
@0
Heile
) Folder
Image gallery
‘QIT Service
& lob opening
& Knowledge base artide
& Laptop
T, office
&eoa
G Press release

9 Product

Product - Cell phone
& Product - Laptop
| Simple article

Click the Now button to fill in the Release date value.

In the News Summary field type My first news summary.

In the News Title field type My second news.
Click the Now button to fill in the Release date value.

In the News Summary field type My second news summary.

4. Fill in the News document properties:
e Inthe News Title field type My first news.
o
o
o
5. Click Save and create another.
6. Fill in the details of a second News document:
o
o
o
o
7. Click Save.

In the News Text field type My first news and skip the remaining fields.

In the News Text type My second news text and skip the remaining fields.

Now click on the News page in the content tree and switch to the Live Site mode. You can

see your two news items added to the news page.
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g!kkentl:o
k Ll Mydesk  Tools

T copy i Up ] E'EID yel 7l

® |
New Deiele o Move b Dewn EGt  Preview | Lweste | List Saarcn
Content management View mode Other .
) Corporate Site’ view | valiate i {12
;:::ig Sign i fo 145 Dici Sin n fo CAS 51t Managar The default account s acministiator with biank passward Global Administrator (admnistrator) | Log off | I
i
|2 Products’ ¥ Shopping cart | My actount | My wishiist
3 [Hews IT cumpany Your shopping cart is empty
& My first news Textsize. = m W
RRCRULEEER Home  Services  Products  New Community ~ Company  Media

& Apple iPad 2 In Stock: =
° I

(@ Company Growth Exceed:
3 Community Website Sect]

I Partners

] Community News

13 company

8 Media This is a sample section for publishing of news on the web arious types of news related to the topic of the website or the website itself can be |
9 Y| o

I8 Examples S ents of the News document type. They can be added to this section by content

3 Mobile* Desk (the admi s can be scheduled to be published on a specified future date and time and you

[ Cther up a news approval ss that news need to go through before they are published

i) Special Pages’

& mages W <

' News List [5)
News title [ Search

My first news
My first news summary

Global Administrator | 8182011 12.00.00 AM

wt

You have just learned how to add a news item.

Editing a news item

Now you will learn how to edit the content of the news item you have just created.
1. Click My First news in the content tree.
2. Choose the Form tab.
3. Change the News Summary text to My first news updated summary.
4. Change the News Text to My first news updated text .

5. Click Save.
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Page  Design Form Properties

lm Spell check

My first news updated summary

MNews Summary

My first news text

g souce | . E o e | o«

B@EP | EEZIEO| BoOwb B
Siyles = Mormal ~ Font ~ Size -
News Title: My first news

Release Dals:  |8/18/2011 & now

& @ | B I U

A A | B &

Switch to the Live site to see your updated news.
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Deleting, moving and sorting documents

Deleting and restoring a document

In this section, you will learn how to delete a document and how to restore it later on.
1. Click the My second news item in the content tree.

2. Click the Delete button in the document action toolbar.

{ B () Copy & Up
 Delete Jicp Move & Down

Content management

New

3. Make sure that the Destroy document and its history checkbox is NOT checked.

4. Click Yes (You may not see the Destroy document option if you do not have sufficient
permissions.)

_x Delete document "My second news"

Are you sure you want to delete the selected document?

'@ astroy document and its history (document cannot be restored)

5. Click the My desk tab at the main menu.
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r  [Corporate SiteEd 1

Administration  E-commerce

Copy Up
B &2 & q [ L [2]
New Delete | Move & Down Preview Live site List Search
Content management View mode Other ~
) Corporate Site Pige | Design Fom  Properties [z]
] Home
D services = E ‘Spell check
[ Products =
[ News 5] Source | B W m Y | W o | B I U X = 9 g |
5y fist nevs aaP EEEZ=0|0esbE
(3 New Consulting Services — ~
& Apple iPad 2 In Stock Styles - Fomat v Font v sz v | A A~ | B
(@ Company Growth Exceeds - -
(& Community Website Section Signiin to i Sign in tc 1. The default account is administrator with blank password. Global Administrator (administrator)
[ Partners
] Community Q
£ Gmn IT Company
) Media _ - -
Home  Semices  Products Community ~ Company  Media
] Examples
[] Mobile® > News
[ other
G Special Pages
&) Images. ' INews
This is a sample section for publishing of news on the website. Various types of news related to the topic of the website or the website itself can be
puslished in this section. News are standard Kentico GMS documents of the News document type. They can be added to this section by content
editors via CMS Desk (the administration interface). Created news can be scheduled to be published on a specified future date and time and you
can also set up a news approval process that news need to go through before they are published.
News List B
ans s
« i v -

6. Click on a Binicon in the documents section of the ribbon bar at the top.

- You will see all the deleted documents on the right side.

ve Site o Global Admimistrator v v6.04246 @  Sign Owt
*& Kentico 3
CMS Desk Content ooks  Admmitration_E-commerce _ On-ine marketing Enterprise Marketing Solution
= s o @ 3 e B & a [y
My dashboard Recent Outdated Pending Checkedout My docs Myprofile  Blogs  Frends Messages  Projects Bin
Oashboards | Documents wy Data =
4 Recycle bin ?
| Documents | Objects ]
veer Gioba Admislor (adinsalo Bl
Document name: LIKE 2]
Document name path: LIKE
Document type: LIKE
~ Actions  Document name Document name path ~ Document type  Deleted ~
AONIE My second nevs MNewsMy sacond news  News 18201130345 PM
Hems perpage: 25 [v]
‘Setectod documerts [ Restore gl ox |

7. Find the document you have just deleted and click Restore.

[l ~ Actions  Document name

(]

My second news

8. Switch back to the Content tab and you will see the restored My second news
document added back to the default location.

You've just learned how to delete and restore a document.
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Changing document order

Here you will learn how to change the order of documents in the content tree.

1. Click the page you want to relocate (e.g. the Services page in the Corporate Site) in the
content tree

2. Click the Down button in the document action toolbar.

3 Copy it Up

% -
New Delete | < Move

Content management

- YoU'll see that your page has been moved.

Switch to the Live site view mode to see that your page has been moved in the main menu
as well.

Moving documents to another section

It’s important to realize that the Up and Down buttons in the document action toolbar can
be used only to move documents in a one level of the content tree. To move documents to
any location in the structure of website you can use the Move button.

1. Click the page you want to move in the content tree (e.g. the Services page).

2. Click the Move button in the document action toolbar.

3 Copy i Up

X -
New Delete & Down

Content management

- A Move document dialog appears.
3. Click on the document where you want to move your page (e.g. the Company section).

4. Click Move button at the bottom.
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Your page has been moved to the chosen location.

Copying a document

Now you will learn how to copy a document from one place to another.
1. Click on the document you want to copy (e.g. the News page) in the content tree.

2. Click the Copy button on the document action toolbar.

New  Delete = Move b Down

Content management

3. In the Copy document dialog click on the location where you want to copy your
document (e.g. the Company section).

- If you want to copy all child documents under, please check the Copy also child
documents option.

4. Click the Copy button at the bottom.
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You have just learned how to copy a document.

Content

(& Copy document - Windows Intermet Explorer

m Copy document

==

@ New folder

[

Site: Corporate Ste

Name:

) Corporate Site®
[ Home*
[] Services®
[ Products®
[ News®
(] Partners®

L
[ Offices®
[ Media®

[ Examples®
[7] Mobile® *
[ Other®

& Special Pages®
) Images®

Actions Name
> O careers
> 1 offices

Type
Page (menu tem)

Page (menu item)

Size  Modified
82312011 9:47:45 PM
62012011 933:13 PM

ttems per page: 10 [v]

Target location: /Company

bpy also all child documents

‘opy document permissions.

Documents to copy:
INews

Cancel
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Translating documents

You may want to have your website available in multiple languages so that it can be useful
for many visitors with various cultural backgrounds.

Note:

- For this part of the guide, your website has to be configured for multiple
language versions. You should see the language option drop-down menu or
the flag selector in the language toolbar (when there are more than 5
cultures, you'll see a drop-down list instead). If you cannot see it, please
contact your administrator to configure multilingual support for you.

Live Site  Site Manager  |[COIporateiSitelld & Global Administrator v v6.0.4246 @  Signout

esk Tools  Administration  E-commerce  Or-line marketing ! Enterprise Marketing Solution
Copy Up 3 = |
2 g @ ¢ Q [ u @A &
New Delele [ Move { Down Edit Preview  Live site List French  Compare Search
Content View mode Language Other _
T
) Corporate Site Page | Design Form Masterpage Properties (2]
[1] Home
[ Services =2 Spell check
[0 products - - - -
2 News Sign Sign into C: Vianager. The default account is administrator with blank password Global Administrator (administrator)
[ Partners ¥ Shopping cart | My account
[ Community I select ¥ Clear Your shapping c
[ company @/ !l uimpany
[ Media
[ Examples Home Services Products News Community Company Media
[ Mobile®
] other =
) Special Pages
&) Images

m,

1. Make sure you are in the editing mode.

2. Choose from the Language drop-down menu (flag selector) the language to which you
want to translate your documents.

3. Inthe content tree, click one of documents with a little cross next to it.
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- The cross icon indicates the document hasn’t been translated yet.

- The system displays a dialog for creating a translated version of the document.

b_’J Corporate Site ¥
[] Homex
[ servicesx
[ products®
[ Newsx
[} partnersx
a Community ¥
|1 companyx

4. Choose the Copy content from another language option.
5. Select from which language version you want your document to be copied.

6. Click the Create document button.

‘| New culture version (fr-FR)

The document does not exist in the current culture. You can create a new culture version of the document.

(= Create empty document

@ Copy content from another language

ENglish - United Siaies

™ Create document |

7. Inthe Document name field enter the translated title of your page.

8. Click Save.

' E Save ' @ Spell check

Teaser image: —.3. Upload file

Menu group: {none) |Z|
Publish from: @Now
Publish to: & Now

9. Switch to the Page editing mode. You may now start translating the content of your

page.

- Please note, that you have to translate the master page (Root document) the same
way to see the whole content of the page.

You have just learned how to translate a document to another language.
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Note:
7 In the Workflow tutorial, we assume that your website has been configured

consult the Kentico CMS Developer’s guide.

for workflow. For more information please contact your administrator or

Publishing a document

Note:

workflow steps. However, the procedure will be the same.

~ For this part of the user’s guide, we use an example with three default
workflow steps — edit, publish, archive. Your website might use different

1. Inthe content tree on the left side, choose the document you want to edit.

- At the top of the editing/viewing space, there is a bar indicating your current

Workflow step: Edit.

Cooy i Up
New Delels & Move § Down

Content mansgement

ECEER:
‘Search

Froview  Live sile List

e

View made Other

&) Corporate Site Page Desgn | Form | Propertes
] Home:

| Services fd Sme o Punisn 35 Soell check

Hews Summary

& Products
1 hews B Souce B W@ Hao|BlU=xx||E
L My first news P F EEDE0|  Dodl
& Mew Consulting Services —— - = ~
& Apole iPad 2 In Stock o M A @ s
{3 Company Growth Excesds 5
& community website Section| lesertin 42 KL
] Partners
4 " The changes were saved.
L] Community
&l Company MewsTite: My first news
| Meda Release Date:  §/1972011 5 o
| Examples
.
9 tobile My first news edited summary
L] Other
& Spedial Pages
G Images’ i

2. Edit the content of your page.
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3. Click Save.
4. Switch to the Preview viewing mode.

- You can see your page updated. However, you won’t see your changes in the Live
site viewing mode so far because your updated page has not been published yet
and it’s still in the Edit workflow step.

5. Click the Publish icon.

Live Site  Site Manager  |GoiporateiSitelld A Global Administrator v V6.0.4248BETA @  Sign Out

Administration  E-commerce  Online marketing ! Enterprise Marketing Solution
=) =) Coj Uy 3 ry =
2 G Dew tw | 3 Y o
New Delele |2, mMove b Down Edit | Preview | Livesie List Search
Content View mode Other .
) Corporate Site View | Validate 7]
[] Home
I Services (o P l
[ Products 3 3
B News Sign Signinto C Manager. The default account is administrator with blank password Global Adminisirator (administrator)
(3 My first news W Shopping cart | My aceount | My wishlist
[T New Consulting Services O |T cOmpa ny Your shopping cart is empty
(i Apple iPad 2 In Stock Textsize:s m B
&7 Company Growth Exceeds E; FERRNS Services Products News Community Company Media
(& Community Website Section
[ Partners » News » My first news _ Q
[ Community
) Company
[ media x
g My first news
|} Examples
[2] Mobile®
_';l orhe,r My first news edited summary
i) Special Pages Daily Neps it
& Images 4 T
I e,

My first news edited text

Now switch to the Live site to see that your edited page has been published and is now
visible on your real website.

That’s how you get your document through the workflow steps to get published.

Archiving a document

You can use the Kentico CMS to archive a document from your website. It won’t be visible
to visitors but it will be stored in a database ready to be posted again any time you need.

1. Choose the document you want to archive in the content tree.

2. Choose the Edit viewing mode.
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3. Click the Properties tab.

4. In the vertical menu on the left, switch to the Workflow tab.

Live Site ~ Site Manager  |COMPOrGEEISIEIE A Global Administrator v v6.04243BETA @  Sign Out

3i¢ Kentico

A% CMS Desk <} Tools  Administration  E-commerce  On-line marketing ! Enterprise Marketing Solution
Copy Up 1 =
5 B 2 U q [z
New Delefe '3 Move . Down Preview  Live site List Search
Content View mode Other -
) Corporate Site Page Design Form l Properties rl' E
[0 Home
[ Services [7]
H Products i
News
(3 My first news URLs This document is currently using workflow Default workflow.
= . - Approve: Workflow steps
(@ New Consulting Services Template
(3 Apple iPad 2 In Stock Comment = Order  Step name
(i Company Growth Exceeds Ej | Metadata E’ 1 Edit
(i community Website Section|| ..o
B -~ 2 Published
|| Partners
[ community Mena ~ 3 Archived
9 Company Workflow L xriuld&
] media
[] Examples e [~ Archive—]
[ Mobile® Related docs
[ Gther Workfiow history:
3 Special Pages Linked et ~  Time Stepname  User Comment Action
= I
< Images o Security 8/19/2011 101414 AM  Published  Global Administrator (administrator) Published
|| Attachments 8/19/2011 10:13:13AM  Published  Global Administrator (administrator) Published

liems per page: 25 [ ]

5. Click the Archive button.

This document is currently using workflow Default workflow.
Approve:
Comment: s
Send e-
mail: ’

Reject I" Archivi |

That’s how your document is withdrawn from the website and stored in the archive.

Versioning and rollback

You may want to list through previous versions of your document and choose one of the
older versions to be published on the website. For that you can use Kentico CMS versioning
and rollback.
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Note:

Versioning and rollback work only for documents that use workflow.

1. Choose the document you want to change in the content tree.
2. Make sure you are in the Edit viewing mode.

3. Go tothe Properties -> Versions.

On the right side, you can see the list of versions of the document.

Live Site ~ Site Manager  [COMpOrGtESIEIRA A Global Administrator v v604243BETA @  Sign Out

ntico .
CMS Desk <} Tools  Administration  E-commerce  On-line marketing Enterprise Marketing Selution
Coj uj
s g B tw L q @] Bl
New Delefe = Move b Down Edit Preview  Live site List Search
Content management View mode Other -
) Corporate Site D e e l Properties ,I =
[0 Home
[ services K|
5 Products oy
News
- Document history:
(G My first news URLs " I
[ New Consulting Services® || 1,0 ~ Actions  Modified when / by Ver. Comment Publishfrom  Publish to Publish  Published from
. empla
(I Apple iPad 2 In Stock /192011 10:14:51 AM
(@ company Growth Exceeds g | Metadata Ay Global Administrator (administrator) 40 BAST20T1 10.25.08 AM
& i i ; /1972011 10:13:38 AM
- (& community Website Section | ¢ oiee A8 | Giobal Aaministrator (aaministrator) 30 8119/2011 10:25:06 AM /1972011 10-14:14 AM
Partners
= 811972011 10:13:12 AM .
B Community Menu A% | Gopal Administrator @aaministrator) 20 8/19/2011 10:14:14 AM /1972011 10:13:13 AM
|8 Company Workflow It
) Media
B Examples Versions. >
21 Mobile* Related docs
|| other
) Special Pages Linkedidocg
&) Images l Security
[ attachments
~ Actions Modified when / by Ver.

[ 8M19/2011 10:54:22 AM 10
9 Global Administrator (administrator) B

6. Click OK to return to the selected version of the document.

7. Switch to the Workflow tab in the vertical menu.
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- You will see that the restored version of the document is in the workflow step Edit.
You need to publish it again to be visible on the live site.

Workflow steps
Order  Step name
= ! Edit
2 Published
3 Archived

8. Switch to the Page editing mode.

9. Click Publish.

Corporate Site B3 dministrator v vB.0.4248BETA @  Sign Out

Tools  Administration i ! Enterprise Marketing Solution

= Coj Uy — =
B B @om tw g -
New Delete 3 Move @ Down Preview Live site List Search
Content View mode Other -
) Corporate Site ‘ Page !Daign Form  Properties 7]
[ Home 7
1) Services E Save ' ‘, Publish l. Spell check
B products Workflow step: Edit, -
[ Mews = 3 " ”
:E My first news Sign in to Sign in er. The default account is administrator with blank password.
(3 New Consulting Services
(Z Apple iPad 2 In Stock O |T mpan
(i Company Growth Exceeds & (O pa y
(I Community Website Sectio _
@ Y Home Services Products Community Company
[0 partners
[ community » News B My first news
[] Company
[ media
[] Examples H
[} mobile» My first news
[ other =
& Special Pages )
H = My first news summary
<) Images A Daily Nepe
News
e |
My first news text
U
« m v -

Switch to the Live site viewing mode to see the document published.

You have successfully rolled back to the older version of your document and you have
published it on your website.
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Granting permission to edit a document
Note:
~ To complete this part of the tutorial, you have to be a user with access rights

for granting permissions to other users.

For more information about security in Kentico CMS please consult the

Developer’s Guide.

1. Inthe content tree, choose the document to change its security settings.

2. Make sure you are in the Edit viewing mode.

3. Go to Properties -> Security.

0
Content

> A Copy 4 Up ‘

. This document inherits permissions from the parent document.
(& New Consulting Services

& Apple iPad 2 In Stock Template Chznge permission inheritance...
(T Company Growth Exceeds E | Metadata Users and Roles: Access rights:
{3 Community Website Section | ¢y oo
|| Partners
[ Community HMenu Full control
|2 Company Workflow Read
] Media ~
[ Examples Versions Modify
51 Mobile* Related docs Create
[ other _ Delete
& Special Pages Linked ot T
& Images Security E
Browse tree
Attachments Modify
permissions

Access

Requires authentication: Requires SSL:

© Yes @ Yes

© No © No

@ Inherits @ Inherits
©) Never

Allow

New Delele [ Move & Down Edi Preview  Live site List Search
Content View mode Other -
) Corporate Site Page  Design ann‘ Properties I E
[ Home . 4
[} services [z]
2 products o
L] Mews Permissions
37 My first news URLs

Deny

4. Click Add roles button.
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5.

6.

Permissions
This document inherits permissions from the parent document.
Change permission inheritance. ..

Users and Roles:

Read

Modify
Create
Delete

Destroy

Modify

Add users

(TAddroles |

Access rights:

Full control

Browse tree

permissions

Allow Deny

In the Select roles dialog choose CMS Editor.

Click OK.

2] Select roles -- Webpage Dialog

Role name or its part:

Select all Deselect all

(=] Role name
= Authenticated users
(=] CMS Basic users
= CMS Community administrators
= CMS Desianers
= CMS Desk Administrators
(
) CMS Readers

CMS Editors

= Evervone
(=] Eacebook users

= Gold Partners

K M2 ¥

.7 selectroles

==

ltems per page: 10 [~ |

- The system now adds the CMS Editors role to the list.

7. Click the Allow checkboxes in the Read, Modify and Create line.

8.

Click OK.
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Access rights:
Allow Deny

Full control ] [
: B
]
]
] B
Destroy (& =
Browse tree [l =
:I::;gsiun s (] (]

You've just granted editing rights to the CMS editors role for the given document. This way

you can also set permissions just for particular users.
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Newsletters

You might wish to send your customers e-mail newsletters to inform them about your new
products or any other topic. In Kentico CMS, you can create and send out e-mail
newsletters in a manner of minutes.

Creating a newsletter issue

1. Select the Tools tab in the main menu of CMS Desk.
2. Choose Newsletters in the ribbon menu.

3. On the Newsletters tab, click Edit next to an existing newsletter (e.g. the sample

Corporate Newsletter).

n Live Site  Site Manager Corporate Site Bd L Global Administr:
Ken tico
CMS Desk Content My desk Administration ~ E-commerce  On-line marketing

= @ Polis *§/ Translations [jl Custom tables "I lw' & Chat Message boards rﬂ 'P& | @ ] Reporting
Forms  Media [55 Banners ¥ Staging [fq File import Blogs Forums fa Groups e Abuse report Projects  Events lewsletters | 5] Web analytics
Content Community Collaboration a 0 & Reports

E% Newsletters

ewsletters > [ New newsletter
J

Subseribers

S ~ Actions Newsletter - Subscribers Last issue

- Corporate Newsletter 0 6/20/2011 3.40:13 FM
B Ve 34 My dynamic newsletter 1 5/15/2012 4:08:32 PM
Import b AW = | Mynewsietier 4 5/16/2012 10:10:07 AM

Export subscribers

4. On the Issues tab, click the Create new issue button.

- The New issue wizard will appear. It will guide you step by step through the
process of creating the new issue.

@ Newsletters

» Mewsleiters » Corporate Mewsletter

Issues | Configuration  Subscribers  Templates

F:@ Create new issue

~ Actions Issue subject Send on Sent e-mails
# 3 ~ | New Consulting Services 6/20/2011 3:40:12 PM 1

5. Inthe step 1 of the wizard, enter the following information:

o My newsletter issue into the Subject textbox
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e The content of my newsletter issue into the Content text area

Please note that you can use the WYSIWYG editor for editing the content of the

Issue.
New issue
Step 1 Edit the content
H save Send draft Preview Create A/B test Attachments
“;‘uh]act My newsletter issue 1 ~ Show advanced options
[E] Source | | & H & @ | B I U x x| == E| =E=== | & [=h
w3 = O | Stes ~  Format ~  For - Sze w Auv A- | | =
I-Tne content of my newsletter Issue. I
Company, sddress, state All rights reserved. You can unsub: & {%unsubscribelinkd]
body
[~ ext——Ciose ]|
A

6. Click the Next button at the bottom of the dialog.

- The content of the issue will automatically be saved when this is done.
7. Inthe step 2 make sure the Send now to all subscribers option is chosen.
8. Click Finish at the bottom.

Your new newsletter issue has been sent to the subscribers.

Note:

- Sending of all e-mails may take some time if there is a large number of
subscribers. You can check the status of the e-mails by switching to the

Newsletter queue tab in the left menu.
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Forms

Creating and publishing a new on-line form

1. Goto Tools -> Forms.

2. Click on New form.

— Live Site ~ Site Manager  |COrporat&lSEEd A Global Administrator v V6.0.4248BETA @ SignOut
i

CMS Desk Content My desk Administration  E-commerce  On-line marketing ! Enterprise Marketing Solution
@ Polls [} Custom tables &4 Forums Message boards "ﬂ 'P'_‘. [&) Reporting
Forms | Media @ Staging [y File import Blogs fla Groups ' Abuse report Projects  Events Newsletters (5| Web analytics
Content Community Collaboration Marketing & Reports =
Forms E

~ Actions  Form name - Entries

F ¥~  contactus 0

liems per page: 25 [¥]

3. Enter Send us a message into the Form display name: field.
4. Leave the (automatic) values in the remaining fields.

5. Click Save.

New Form

» Forms » MNew Form

Form display name: Send us a message

@

Form code name:  (automatic)

Tahble name: Form_CorporateSite_ (automatic)

You have just created a blank form. Now you need to add some attributes to the form:
1. Switch to the Fields tab.

2. Click on the New attribute icon.
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Form Properties

» Forms » Send us a message

Data  General | | Fields || Form  Motification e-mail  Autoresponder  Security  Alternative forms  On-line marketing  Versions

SendusamessagelD* ﬁ E Save % Switch to advanced mode
New atiribute
Forminserted* simol d
FormUpdated® @ Imple mode
Column name:
i Show on public form:
i Field caption:
Field type: Text box [~]
+ Maximum length: 500
x Allow empty value: &l
Default value:

Editing control settings
Watermark

Text: EI

3. Enter the following values for the fields:
e Column name: FirstName
e Field caption: Enter your first name
e Field type: Text box

e Maximum length: 15

4. Click Save.
= Switch to advanced mode
Simple mode
Column name: FirstName
Show on public form:
Field caption: Enter your first name
Field type: Text box [~]
Maximum length: 15
Allow empty value: [l
Default value:
Editing control settings
Watermark
Text )
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5. Click New attribute icon again and enter:
e Column name: LastName
e Field caption: Enter your last name
e Field type: Text box
e Maximum length: 20
6. Click Save.
7. Click New attribute again to add another column and enter:
e Column name: Email
e Field caption: Enter your e-mail address
e Field type: E-mail
e Maximum length: 40
8. Click Save.
9. Click New attribute again to add the last column and enter:
e Column name: Text
e Field caption: Enter your message
e Field type: Text area
e Maximum length: 1000

10. Click Save.

Your form is now ready to be published on your website:

1. On the main menu, switch to the Content tab.

N

Choose the System integration page under Services in the content tree.
3. Inthe Page editing mode, place the cursor inside the second Editable region.

4. Click the Insert Form button in the WYSIWYG editor.

44 www.kentico.com



N Kent
Kentico CMS 7.0 User’s Guide 7N entico

El Source | FEFC IR S S Y e | B I U=xx| EE Ew | == ==
saar amo=0|@prasns
Styles ~  MNormal ~  Font - Sze v | A A- | B
[-]
5. Inthe displayed web dialog, click Select next to the Form name field.
6. Choose the Send us a message form.
7. Click OK.
r@Widget properties (On-line form) - Windows Internet Explorer | = | & PS .|1
@' Widget properties (On-line form) mw
BizForm settings
Form name’: | Select
Widget container
Widget container: (none) =] Edit m
Container title:
r;‘.':j Select forms -- Webpage Dialog gﬁ
Select forms
Form name or its part: m
Form name
Contact Us
i ltems per page: 10 [*]
= Concor |

8. Click Save

Now switch to the Preview mode. You can see that the system has added your form to the
System Integration page.
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er. The default account is administrator with blank password.

Products News Community Company

» Services & System integration

System integrations

Web Design We provide system integration services

Web Development

i N Enter your first name:
Network Administration

Enter your last name

Enter your e-mail address

Enter your message

Global Administrator (administrator)

W Shopping cart | M ount
Your shopping cart is empty
Textsize: s m W

I -

After the form is submitted, you can find the form data in CMS Desk -> Tools -> Forms ->
Edit (Your_Form) -> Data. You can set an e-mail notification as well at CMS Desk -> Tools ->

Forms -> Edit (Your_Form) -> Notification e-mail.

You've just gone through the process of creating a brand new form for your website.
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Creating a new product

Now you will learn how to create a new product for your e-commerce.

1.

In the content tree, choose Products -> Smartphones.

2. Click New in the document action toolbar.

3. Select the Smartphone document type.

4.

| New document

Please select new document type:

[1] Page {menu item)
B Wireframe

] Blog

5 Bundle

3 Cell phone

E-book

P Event

I Event (booking system)
@r0

(=[N

5 Folder

Image gallery

| IT Service

& 1ob opening

& Knowledge base article

& Laptop
@, Office
& Paid membership

(3 Press release

57 Product

Simple article

' Smartphone

[ Software

In the General section enter the following information:
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- Product name: HTC Evo 3D
- Price: 900
- Inthe Department drop-down menu choose Smartphones.
- You may upload the product’s image if you wish.
» Products » Smarphones » New product
E Save ﬂ Save and create another
&] source | FERE e B @ | BT Us=xx]|EE E» o | = = = =
BARF | WO=0|DO% BE | v~ Fomat - Fr v Seev AT A | @] @8
SKU binding
SKU binding @ Create a new SKU
ol (7 Use an existing SKU
= Do not create an SKU
Custom properties
Status General
Shipping Product name: HTC Evo 3D
Inventory Product number:
Analytics Price: 900 (UsD)
Retail price: {UsD)
Department: Smartphones |E|
IManufacturer: (none) [=]
Supplier. (none) |Z|
Image: Upload: C:\Usersljanap'\Desktop'l

Short description

body

5. Inthe Custom properties section enter the following information:

- Operating system: Android 2.3 Gingerbread

- Dimensions: 127 x 66 x 11.3 mm
- Weight: 170 g
- Display type: Super-LCD
- Display size: 4.3"
- Display resolution: 960x540
- CPU: Qualcomm Snapdragon Dual-Core 1.2 GHz
- RAM:1GB
- Internal storage: 4 GB
- Removable storage: 8 GB Micro-SDHC (expandable up to 32 GB)
- Battery type: Li-ion 1730 mAh
- Camera: Dual 5 MP
-  GPS: YES

6. Click Save at the top.
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The system displays a Form tab of the newly created product.

You have just created a new product, which is now ready for adding a tax class and setting a

volume discount:

Go to SKU -> Tax classes.

Click Add tax classes button.

Choose the Sales tax.

Click OK to save the changes.

Page Design Form | Product | Properties

Document is a product

General | Tax classes | Volume discounts  Options  Documents

No tax dlasses selected.

Add tax classes

The following taxes apply

r ~
5 Select tax class -- Webpage Dizlog =)

% Select tax class

Tax class name o its part.

Select all Deselect all

7] Taxclass name

( Sales tax

[[] | IaxClass

ltems per page: 10 [r]

e ™ ancer 1

5. Switch to the Volume discounts tab.

6. Click New volume discount.

7.

- The system displays a New volume discount dialog.

Document is a product

General  Tax classes‘ Volume discounts .)ptions Documents

@ New volume discount l

Enter 10 in the Minimum amount textbox.

8. Choose the Relative discount radio button.
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9. Enter 5 in the Discount value textbox (this will add the 5% discount to the product
price.).

10. Click OK to close the dialog.

=
= New volume discount - Windows Internet Explorer E@g

% New volume discount

Minimum amount: 10

Discount value : @ Relative discount ) Absolute discount

5 (%)

.

11. Choose the Smartphones page in the content tree.

- You can see that your new product has been successfully added to your e-
commerce website.

You've learned how to create a new product and how to set a tax class and volume
discount for it.

Changing order status

In this section you will learn how to change the status of your order.
Firstly you have to make an order to be able to change its status.
1. Open the Corporate site in your browser (without signing in).

2. Choose Products -> Smartphones in the main menu.
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Sign in to C1

Q IT Company

Home Services

» Products > Smartphones

Smartphones

Laptops and Tablets

Sign in to CI

Products News

qer. The default account is administrator with biank password.

Community

| Smartphones

Software
E-Books
IT Services

Memberships

Partners

Silver Partners.
Gold Partners

Company Media

only need to decide which one appeals to you the most!

Product List

Name

Manufacturer: | (all)

are the most popular hardware products these days. Started by iPhone a few years ago, most manufacturers create this type
of cell phones at present. The rapid development in this field is getting their capabilities still closer to traditional computers, all of it in a size
that fits in your pocktet. We offer the finest selection of top-of-the-range smartphones, none of which will be a bad choice for you. Now you

[=]E) only in stock

Global Administrator (administrator) | Log off

¥ Shopping cart | My account | My wishlist
Total price: $879.99
Textsize:s m W

I O

Filter

Apple iPhone 3GS

Apple iPhone 4

BlackBerry Torch 9800

HTC Sensation

$424.99 B3 smseee Bl o0 K3 sreese E
Motorola Atrix 4G Samsung Google Nexus S
$529.98 B3 sseose E
Examples Mobile Other Powered by
My Home Page Home Site Map N7 %
Development Models News Disclaimer 2y Kentico
Web Parts Adticles
API About Us

3. Click the Add to shopping cart button below HTC Sensation

4.

HTC Sensation

$799.99

In Step 1 of the check out process, click the Check out button at the bottom.

51

www.kentico.com



< 2'- Kentico
Kentico CMS 7.0 User’s Guide s et
Step 1 of 6 - Add some products to the shopping cart
" p—
In) \/ ) = |
S (& %"(hl_/ |
Currency:  U.S. Dollar [=]
Remove  Product name Units Unit price Tax Subtotal
= HTC Sensation 1 799.99 80.00 879.99
Total shipping: $0.00
Total price: $879.99
‘ Continue shopping | ( Check out ]

5.

First name: John

Last name: Smith

E-mail (user name): johnsmith@localhost.local
Password/Confirm password: johnsmith1

6. Click Next.

In Step 2, choose Create a new account and enter the following information:

Step 2 of 6 - Registration check

(2 Sign in using your existing account
@ Create a new account

First name: John

Last name: Smith
E-mail (user name): johnsmith@localhost.local
Company account: []

Password: Password strength: Acceptable

Confirm password: sessssssss

Back

Next

7. InStep 3, enter the following information:

Name (company or personal): Software Development
Address lines: 1020 Blueberry Ln.

City: Tucson

ZIP: 85474
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8. Click Next.

Step 3 of 6 - Select billing and shipping address

I &)

Billing address: (new)
Name (company or personal): Software Development

Address lines: 1020 Blueberry Ln.

City: Tucson
ZIP: 85474
USA
Country:
Alaska

Phone number:

My shipping address is different from the billing address.

Back ‘

( Next

9. In Step 4, do not change anything and click Next.

Step 4 of 6 - Select payment and shipping methods

I &)

Shipping: DHL (58.00)

Payment: Cash on delivery

Back |

Next

10. In Step 5, click Order now.
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Step 5 of 6 - Order preview

==

- = AR = ]

Billing address Shipping address

Software Development

Software Development
1020 Blueberry Ln.

1020 Blueberry Ln.

Tucson Tucson
85474 85474
USA, Alaska USA, Alaska

Payment method: Cash on delivery Shipping option: DHL

Product name Units  Unit price  Tax Subtotal

HTC Sensation

1 799.99 80.00 87999
Shipping $8.00
Total price: $887.99

Product tax name Tax summary
Sales tax 80.00

Order note:

‘ Back | ﬁ Order now

You should see the order confirmation text. The system has received your order and you
can now change the order status.

1. Signin to the CMS Desk.

2. Go to E-commerce -> Orders.

ite Manager [COrporatelSitelBd A Global Administrator v v604243BETA &  signout

Content My desk  Took  Administration On-line marketing

T Enterprise Marketing Solution

& New customer % 3 New product 4 Discount coupons % @
I Reports Customers. Products 5 Product options | sk Discount levels Suppliers  C:
Orders Cust Products Discounts. .
) orders [z]
[ New order

Order ID:
Customer last name:
Customer first name:

Order status: (ally [=]
Order is paid (ally [=]
Site Corporate Site [=]
Actions ID  Customername Company ~Customer e-mail Order date ~ Total price ~ Status I paid
F @ 1 JohnSmith johnsmith@localhostlocal ~ 8/22/2011 9:3253 AM  $887.99 New  No

liems per page: 25 [ =]

3. Click Edit next to the newly created order.
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Actions 1D Customer name

@ ¢@= 1  John Smith

4. Choose Payment received from the Status the drop down menu on the General tab.

5. Click OK.
¥ Orders » 1
|| Shipping Biling Items Invoice  History
Order 1D: 1
Date: 82202011 9:32:53 AM E@ Now
Invoice number:
Status: Payment received
Customer: John Smith
Gompany adrecs: (none) (=] s TR
Crder note:

The system has successfully registered the status of your order.
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File import
Bulk import of files

In this section you will learn how to import files and documents to your website.
1. Go to Tools -> File import.

- You should now see the files from the folder designated as the source for the file
import. If you can’t see any, it means, there are no files in your file import folder.

Live Site  Site Manager  |CorporatelSitelbd L Global Administrator v V6.0 4243BETA @  Signout

Content My desk [RELUN  Administraion  E-commerce  On-line marketing ! Enterprise Marketing Solution

@ Polis Custom tables ‘l 84 Forums Message boards |‘§'] Pil [&] Reporting
Forms  Media % stagnig Flempot || Blogs g Groups ) Abuse report Projects Evenis | Newsietiers (5] Web analytics
Content Community Collaboration Marketing & Reports .

Select files to be imported from c: KenticoCMS50_1\cmsi
Name: LIKE [+]

] Name Result

[ Chrysanthemumjpg

[C]  Desertipg

[ deskiop.ini

[ Hydrangeas.jpg

[ Jelyfishjpg

O Koalajpg

=) Lighthouse jpg

[ Penguinsjpg

[ Tulips.ipg

liems per page: 25 [ x|
Total: 9 Selected: 0
Target alias path [~ Select|
Culture: English - United States [=]
Delete imported files from disk: [
Include file extension in name: D
art im

2. Check the path to the file import folder at the top and place the files you want to
upload to that folder.

Select files to be imported from c:\Inetpub\wwwroot\KenticoCMS60_1\cmsimportfiles):

3. Check the Select checkbox next to the file you want to import.

4. Click Select.
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Select files to be imported from c:\Inetpub\wwwroot\KenticoCMS60_1\cmsimportfiles):
Name: LIKE [~
F Name Result
Chrysanthemum.jpg
Desert jpg
deskiop.ini
| Hydrangeas jpg
" Jeliyfish.jpg
Koala.jpg
Lighthouse.jpg
Penguins.jpg
Tulips.jpg
Total: 9 Selected: 1
Target alias path:
Culture: English - United States
Delete imported files from disk: []
Include file extension in name: []
5. Choose Examples in the content tree.
6. Click the Select button.
(& Select path - Windows Intemet Explorer =B

Content

, Select path

[z

Site: Corporate Site E| Mame:

&) Corporate site Actions  Name
[ Home > (7] My Home Page
[ services
B Products 4 13 pevelopment Mogels
[ News » 15 wen pans
[} Partners > B
[0 community
[ company

Media
ome Page

[] Development Models

[0 web Parts

B W
[ Mobile* |
[ other
) Special Pages
&) Images

Type

Page (menu item)
Page (menu item)
Page (menu item)

Page (menu item)

Size  Modified
72172011 93451 AM
8/16/2011 7.21.47 PM
772112011 9:35:16 AM
7122011 10:24:27 AM

ltems per page: 10 [ ]

General

Selected path: [Examples

I

7. Click Start import.

57

www.kentico.com



Kentico CMS 7.0 User’s Guide

|
< Kentico

Select files to be imported from c:\Inetpub\wwwroot\KenticoCMS60_1\cmsimportfiles\:

Name: LIKE [~]
Name
Chrysanthemum jpg
Desert jpg
deskiop.ini
Hydrangeas jpg
Jellyfish jpg
Koala.jpg
Lighthouse.jpg
Penguins.jpg
Tulips.jpg

Total: 9 Selected: 1

Target alias path:

Culture:

Result

/Examples
English - United States

Delete imported files from disk:

Include file extension in name:

~ Start import |

[=]

You've just successfully imported the selected file to your website.
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Polls

Creating and publishing a new poll

1. Goto Tools -> Polls.

2. Click New poll.

0 Live Site  Site Manager  |CoiporateiSitelbd A Global Administrator v v6.0.4248 BETA @  SignOut
Kentico

CMS Desk Content My desk QLU Administration  E-commerce  On-fine marketing ! Enterprise Marketing Solution

= (& Pois [l Custom tables o Forums [5] Message boards - ] Reportin

m (E=) 5 o @ s | ) TP

Forms  Media g Staging [f3 File import Blogs  fa Groups e Abuse report Projects  Events Newsletters (]| Web analytics
Content Community Collaboration Marketing & Reports

& Polis [2]

Site: Corporate Site [=]

~ Actions  Display name - Totalvotes  Openfrom  Opento
A ® ~  NewwebsitePoll 46

liems perpage: 25 [=]

3. Enter the following information:

- Display name: Shopping

- Code name: Shopping

- Title: Shopping

- Question: Have you ever bought anything from our website?

@ New poll

¥ Bolls » New poll

Display name: Shopping

Code name:  Shopping
Title: Shopping

2800

Have you ever bought anything &
from our website?

Question:

4. Click Save.

5. Switch to the Answers tab.

6. Click New answer.
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¥ Polls » Shopping

General Answers Security View

| & New answer |'-’1$q Reset answers

Mo data found.

7. Enter Yes as Text.

8. Click Save.

» Polls » Shopping

General Answers Security Wiew

¥ Answers » New answer

i |6€p New answer

Text Yes %)

9. Click New Answer again.
10. Enter No into the Text textbox.
11. Click Save.

12. Switch to the View tab to make sure that your poll looks the way you want it to.

You have created a poll and it is now ready to be published on your website:
1. Switch to the Content tab in the main menu.
2. Choose the System Integration page under Services in the content tree.
3. Place the cursor into the Second Editable region.

4. Click the Insert poll button on the WYSIWYG editor panel.

[E] Source | Lo S S & @ | B J U & x x| = E WU | E E £ E
BLaP EEEEO0| Bk &=
Styles - Normal v Font v Sze v | S A | R
5]

- The system displays a Widget properties (Poll) dialog.
5. Click Select next to the Poll name field.
6. Choose the Shopping poll.

7. Click OK.
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(2 Widget properties (Poll) - Windows Internet Explorer E@g

#: Widget properties (Poll) [B) Documentation
Poll settings

Poll name™: Select

Show graph:

Count type™ Mone [=]

Show results after vote:

Check If user voted

r ™
a Select item -- Webpage Dialog u
Web part container — )
/= Select item
Widget container:
Site: (global and this site) E|
Widget container title: Name or fts part m
Container CSS class:
Item name
New Website Poll
- Iltems per page: 10 |Z|

= Concet

8. Click Save.

Now switch to the Preview mode to make sure that your poll is displayed correctly.

The default account is administrator with blank password.

Text size: = m W

Community Company Media

| N

System integrations

Web Design

We provide system integration services.
Web Development

Have you ever bought anything from our website?
Network Administration -
@ ves

@ no

That’s how you create a poll and publish it on your website.
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Forums

Creating a new forum

Note:

In this part of the guide, we assume that the forum group is already created
for your website and it’s published. We also assume that the users have the

right to create forums.

1. Goto Tools -> Forums.

2. Click Edit next to the existing forum group.

Live Site  Site Manager  |[GorporatelSitelEd L Global Administrator ¥ v7.0 @ SignOut

entico

CMS Desk Content My desk [QETN Administration  E-commerce  On-line marketing Enterprise Marketing Solution

@ Polls [ Trenslations [l Custom tables % Chat Message boards "ﬁ = [] Reporting
Forms  Media Banners ¥ Staging [f3 File import Blogs || Forums |{fls Groups @ Abuse report Projects  Events Newsletters (5] Web analytics
Content ‘Community Erlllarl Marketing & Reports _
&4 Forum groups 2]

& New forum group

- Actions Group name

RS~ AdHoc forum group

Té~ Site forums

ltems per page: 25 [v]

3. Click the Add forum button.
4. Enter the following information:

- Forum display name: My new forum
- Forum code name: MyNewForum

5. Click Save.
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assibilities

» Forum aroups » Site forums

Forums | General  View

» Forums » New forum

Forum display name:

Forum code name:

Description

Forum base URL:

Forum unsubscription URL:
Require e-mail addresses:
Display e-mail addresses:
Enable WYSIWYG editor:

Use security code (CAPTCHA):
Forum is open:

Forum is locked:

Forum is moderated:

My new forum

MyNewForum|

~/Community/Forums._aspx Inherit from Torum group

~/SpecialPages/Unsubscribe/Forum.aspx Inherit from forum group
© Yes @ No
© Yes ® Mo
() Yes Mo
© Yes @ No

() Inherit from forum group
() Inherit from forum group
) Inherit from forum group
() Inherit from forum group

You have just created your new forum. Now you’ll learn how to post a new thread.

1. Click Sign out at the top-right corner of the page.

You are redirected to the Home page of the Corporate site.

2. Click Community -> Forums at the main menu.

Sign in to CI

Q IT Company

Products

Signinto

» Home

er. The default account is administrator with blank password.

News Community

Blogs
Events

Forums

Services

Company Media

Discover Unlimited " _____ _'ossibilities!

This is a sample website created with Kentico CMS for ASP.NET. The website consists of
multiple sections demonstrating the powerful capabilities of the system. You can use it as a
starter kit for development of your own website and to learn Kentico CMS.

Learn more

Price: $459 .99

8 Newsletter

First Name:

Last Name:

i Featured product

Welcome to the sample Corporate Site

If you are new to Kentico CMS, please read the following information before you start exploring the

website:

Default user name and password

You can sign in to the system's administration interface using the links in the header of the page or by
going fo the following addresses:

CMS Desk: hitp://<your domain>/CMSDesk
Site Manager: http://<your domain>=/CMSSiteManager

On the logon page that appears, use the following default credentials:

User name: administrator
Password: leave the password blank

“Logon |

Your shopping cart is empty

Textsize:» u W

I O

Latest news

New Consulting Services
06/05/2011 We are proud to
announce that the range of
services we provide was
extended by web development
consulting. The most experienced
and skilled employees from our
web development department
have beenp..

e Poll

How do you like our new website?

© Excellent
24

63

www.kentico.com




Kentico CMS 7.0 User’s Guide

]
32 Kentico

3. Click My new forum in the Site forums section.

» Community » Forums

B Blogs Events 5w Forums &= wiki
g -

Forums

This section represents sample discussion forums created using the Forums module. You can set up any number of forum groups and each forum group may contain multiple
forums on particular topics. The forums are organized into threads. You can also use the Forums module for article comments if you use so called "ad-hoc” forums that are
bound to a particular document (article, product, etc.). For more information on the Forums module, please refer o Kentico CMS Developer's Guide -> Modules -> Forums.

Forum

Site forums
Site forums

Website forums

ED This is a forum group for sample forums on the sample Corporate Site

I -

Threads Posts.
0 0
2 1"

Search forums:

Last post

(1/1/0001 12:00:00 AM)

Susanne Paige
(6/21/2011 8:18:39 PM)

4. Click the New thread button.

My new forum

i

=

Subscribe to forum | Site forums = My new forum

5.

Enter the following information:

- User name: Administrator
- E-mail: admin@gmail.com

- Subject: Welcome

- Post: Welcome to our new forum.

6. Click OK.
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My new forum

New thread
User name: Administrator
E-mail: admin@gmail.com
Subject: Welcome
Welcome to our new forum. "
Post:

Subscribe to post: [

OK Cancel || Preview |

You've just created a new forum and posted the very first thread.

Sign in 1 ign in to The default account is administrator with blank password.

int | A

opping cart | shlis
O IT Compa ny Your shopping cart is empty

Textsize:= m W
Home Products News / Services Company

AP S—— I

.. Blogs Events " Forums

Forums

This section represents sample discussion forums created using the Forums medule. You can set up any number of forum groups and each forum group may contain multiple
forums on particular topics. The forums are organized into threads. You can also use the Forums module for article comments if you use so called "ad-hoc” forums that are
bound to a particular document (article, product, etc ). For more information on the Forums module, please refer to Kentico CMS Developer's Guide -> Modules -> Forums

Search forums:

My new forum

New thread | Subscribe to forum | Site forums > My new forum

Thread Created by Posts Views Last post

‘o : Administrator
Administrator : 1 0 (8/9/2012 2:07:08 PM)

1
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Moderating forum posts

Now you will learn how to create a moderated forum so that every post has to be approved

before being published.

1. Goto Tools -> Forums.

2. Click Edit next to the existing forum group.

3. Click the Add forum button.

4. Enter the following information:

- Forum display name: My moderated forum

- Forum code name: MyModeratedForum

5. Check the Forum is moderated checkbox.

6. Click Save.

&a Forum group properties

» Forum groups » Site forums

Forums | General  View

» Forums » New forum

G-)

Forum display name: My moderated forum
Forum code name: MyModeratedForum
Description:

Forum base URL:

Forum unsubscription URL:

Require e-mail addresses ) Yes @ No
Display e-mail addresses: ) Yes @ Mo
Enable WYSIWYG editor: @ Yes @ No
Use security code (CAPTCHA)L ) Yes @ No
Forum is open:
Forum is locked: |}
Forum is moderated:

() Inherit from forum group
() Inherit from forum group
) Inherit from forum group

) Inherit from forum group

200

Inherit from ferum group
Inherit frem forum group

You have just created a moderated forum. As a global administrator, it’s not necessary to

approve your own posts as they are being approved automatically. Therefore, to try out the

approve functionality, please follow these instructions:

1. Sign out from CMS Desk.
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2. Go to the Community -> Forums -> My moderated forum -> New thread.
3. Enter your user name and your e-mail address to the User name and the E-mail fields.

4. Type Welcome as the Subject and to the Post textbox enter Come try our new

moderated forum.

5. Click OK.

My moderated forum

New thread

This forum is moderated. It needs to be reviewed by forum moderator before it's published

User name: Administrator
E-mail: admin@localhost local
Subject: Welcome
Cglume try our new moderated forum. -

Post:

Subscribe to post: [0

| OK Cancel || Preview |

- You have posted a thread. However, to be visible in the forum, it has to be

approved by the designated moderator.
6. Sign in back to the CMS Desk.
7. Navigate to Tools -> Forums.

8. Click the Approve button under the Posts waiting for my approval section.
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T e  Site Manager |Corporate Site B2 al Administrator v v7.0 @ | Signout
Kentico
A

MS Desk Content My desk Administration  E-commerce

@ Polls  [§ Translations (fj] Custom tables m Chat Message boards
Blogs | Forums | fla Groups [g) Abuse report

! Enterprise Marketing Solution

i ‘ [&) Reporting

[t

Forms  Media Banners #§ Staging (3 File import Projecls  Evenls Newsletters (5 Web analytics

Content Community Collzboration Marketing & Reports .
&4 Forum groups 7]
&4 Hew forum group
~ Actions Group name

FRT I~ AdHoc forum group
AR+ L~ | siteforums

ltems per page: |25 ||

f Posts waiting for my approval

~ Actions  Forum name Post content
> Administrator: Welcome
@;_q My maderated forum ‘Come fry our new moderated forum

Items per page: |25 ||

Alternatively, you can find a particular forum post in the forum structure and approve it:
1. Click Edit button next to the existing forum group.

2. Click Edit button next to My moderated forum.

3. Navigate to the Welcome post in the left panel.

4. Click Approve.

Site Manager  [Corporatesitelba al Administrator v v70 | @

C Content My desk Administration  E-commerce line marketing
@ Polls [/ Translations [ Custom tables
Forms  Media Banners ¥ Staging [f3 File import

Content

! Enterprise Marketing Solution

[&] Reporting
Newsletters  gf] Web analytics
Marketing & Reports

Chat Message hoards

|
Blogs | Forums | £y Groups |a Abuse report

Community

Projects  Events
Collaboration

ﬂ Forum group properties

» Forum groups » Site forums

Forums | General  View

» Forums » My moderated forum

Posts | General  Subscripons  Moderators  Security  View

My moderated forum @ Forum post
@ Welcome =

[A Edit 3¢ Delete = Reolv (@ Stick thread (3 Lock threadfsf Aporove ks Approve sub-tree (5 Move

Administrator (8/9/2012 3:27:11 PM)
Welcome

Come try our new moderated forum

Guest

[j Post attachments

You have just approved your new thread and it’s now visible on your website.
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