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4 Kentico CMS User’s Guide 4.1

Please note: In Kentico CMS user’s guide, we demonstrate the capabilities of the Kentico CMS on the
example of the sample Corporate Site. Your particular web site application may vary.

1 Introduction

1.1 Kentico CMS overview

Kentico CMS for ASP.NET is a piece of software that allows a person without any programming
knowledge to create a powerful dynamic website.

By using Kentico CMS, you will be able to manage and edit the content of your website in a quick,
efficient and professional manner.
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1.2 Signing in

{Z Corporate Site - Home - Windows Internet Explorer

Open your favorite web browser and go to your web site.

At the very top of your web site, click Sign in to CMS Desk. This link is only available on the
sample Corporate Site. On your own web site, you will need to go to http://<your web
site>/cmsdesk — e.g.: http://www.mydomain.com/cmsdesk.

EBX

@.‘ y v ‘+ http:/flocalhost/KenticoCMS_3107/default. aspx v/ *9| | X ! Rl
File Edit View Favorites Tools Help
T - ; - »
w | ¥ Corporate Site - Home ’ ‘ a8 g v ;b Page v {C} Tools ~
sign in §CMS Desk)8ign in to CMS Site Manager. The default account is administrator with blank password o
Companyl.ogo @ Shoping car| My ccoun | My il
Your shopping cart is empty
Search: | | @
Services  Products News Pa Company Blogs Forums Events Images Wiki Examples
Newsletter subscription
Ewst Name: Your second news
- | This is a sample web site created with Kentico CMS for ASP.NET. | {s15/2008
Last Name: | You can use it as a starter kit for your own web site and to learn
E-mail: | Rentico OMS: Here you can enter the summary of the
" news tem. You can use WYSIMYG
Default user name and password editor to format the text, insert links and
images. The summary will be used in
You can sign in to CMS Desk (the administration interface) using the
_ link at the top of the page or by going to the following address e,
7 % : i 8 : eatured produc
| Do vou like our product? shut/focalhos/KenticoEMSICMBDesk ({if youts) Usmg dhe: default _7 — =
% Local intranet H100% -
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3. Inthe following interface, type in your user name and password and click Log on.

*’f KENTICO CMVS

Please log on

User name: ]administratclr ]

Password: 1 l

[ CIRemember me .

Select lanquage
Version: 3.1a Build: 3.1.3134

Congratulations, you've just log on to the CMS Desk for the first time.
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1.3 User interface overview

The user interface of Kentico CMS consists of several sections. You will see that each of these sections
has its specific functionality and its logical relation to the others. As a whole, the sections form and

graphical interface that is easy to use and quick to navigate through.

Document

. Main menu
actions

View mode
selection

Page
editing
mode

Hew | Delate Copy | Move Up

-4 Corparate Site

Page | Desgn  Form | Product
Home
Products H save | Fig Soslicneck
Services
News ] Source | L& |

Systam intagration
Partmers

Tast =
Company

Blogs

Re0-9 S

=) ren -

Format - | Fork

ignin b CME Dl Signints

= Companylogo

Images
Wiki

Examples
about Us

E0x You can ged lechn

WYSIWYG
editor

Administrator  Sign Dut

L Y
1 English [[J French

Curent user Global Administrator (adminisiraton m

& Shopging car | My sccourd | My wishlist

Tetal

Search

@

Special pages
Images

® Wab Dewaloprent

& Wab Design
* Mgtwork Admanistration
Senices
J0ur Senices
Content Test
W provide professional serdces in the fallowing are
o Webh devalopmen
= Wob design
+ Mitwink adrnicistration
. m Integratson
< »
Documents
Content Editable/
space

The main sections are:

e Main menu where you can switch between the Content, My Desk, Tools and Administration
sections. You will be using only the Content tab most of the time.

e Document actions toolbar where you can create, delete, edit, copy, move or sort documents.

e View mode selection that allows you to choose between editing, preview, live view and list view
depending on whether you want to edit content of your web site or just see how it looks in a
browser.
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8 Kentico CMS User’s Guide 4.1

e Content tree that displays the structure of your web site and allows you to organize
documents/pages in it.

e Page editing mode where you can choose the way you want to edit the content of the page. You
can choose from editing a content of your page, editing document fields and product or document
properties. If you're an administrator, you can also design the page template.

e Editing/viewing space where the page chosen in the content tree is displayed in the mode that
has been selected in the view and page editing toolbar.

2 Managing my profile
2.1 Changing my e-mail and preferred language

Now you will learn how to change your e-mail and preferred language.

1. Inthe main menu, switch to the My Desk tab and choose My profile in the content tree.

i ite: : i Sign Out
CMS Desk CDntEnIs Admiristration Switch to Site Manager Site: | Corporate Site % | User: Global Administrator ~ Sign Ou
=) My Desk
i..[4] Recent documents a My profile QJ
:.[ Outdated documents
*-ig Waiting for my approval
[ Checked out by me My user name: administrator
i uj My recycle bin My full name: Global Administrator
.1y My documents . ‘ i Somai
3 My profile My e-mail: admin@yourdomain.com
... Change password Preferred content culture: English - United States A
§ My blogs
® My blog Preferred user interface culture: | English b

2. Place the cursor into the My e-mail text box and type in your e-mail address. Then click the
Preferred content culture drop-down list and choose the preferred culture.

That’s how you change your e-mail address and your preferred language.
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Editing structured documents 9

2.2 Changing my password

Now you will learn how to change your password for logging in to the CMS Desk.

1. Goto My Desk -> Change password.

Your trial version expires in 11 days. You can purchase the full version at www kentico.com/buv.aspx. You can get technical support at www.kentico.com/support.aspx.

CMS Desk Comu‘s Adminstraton Switch to Site Manager ~ Site: User: Global Administrator  Sign Out
[=1-My Desk
*.[7] Recent documents “® Change password @

[y outdated documents
z@ Waiting for my approval
:..[[}} Checked out by me

oM e b User name administrator

o My recycle bin

i d My documents Old password L ]
- (e Change password.

2. Into the Old password textbox, enter your old password. (Leave blank if you don’t have to use
password for signing in to the CMS Desk). Then type in your new password to the New password
textbox and re-type it again to the Confirm new password textbox. Click Ok.

“® Change password

User name: administrator
Old password: TITTITTIITIIL] |

|
Mew password: |.........||||| |
|

Confirm new password: (sessssssssssns |

That’s how you change your password for the access to the CMS Desk.
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3 Getting started

3.1 Creating a new web page

Let’s start from the beginning, therefore, with creating a new webpage.

1. Firstly you have to choose in the Content tree where you want your new page to be located in the
structure of your website.

u can gettech

CMS Desk Switch to Site Manager  Site:| Corporate Site % | User: Global Administrator  Sign Out

Content | My Desk | Tooks | Administration

D D IE ﬁ 0 @E(Ii‘t Preview @ Live site E List Language:

@

e Up Down

Page | Design Form | Product Properties

| sz

Products
Services

Spell check

News '-Soun:e‘Q.: |&¢ [#4 SE|E @iB 7 U ose|x o HIT T g ‘e &
System integration = @& 0 P&Ha=SDBR o
Partners _[E s | Format | Fant ~ | Size ST -l [ )
-

Test
= Company
[E3] Blogs
Forums
Ewents
Images
Wiki
Examples
About Us
Special pages
Images

Sign in te CMS Desk. Sign inte CMS Site Manager. The defsult sccourt is administrator with blank passwerd )

B English [} French

Com panyLogo Current user: Global Administrator administratar)
! Shopping cart | My account | My wishlist
Total: [

L I

Home  Prod Services I 2 V,r '3 S eS| Co Forums

: ContentText
e provide professional senices in the following areas:

Web development
Web design
Metwork administration

System Integration

Documents | Search

2. Click on the existing document. The new page will be appended to the document you’ve just clicked
on. Click the New button in the document action toolbar.

D@@{P@

Delete Copy | Move Doy
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11

On the right side in the editing/viewing space, you should see the types of documents you are
allowed to create in the chosen location.

D New document

Please select new document type:

[£) Article

™ Blog

'1 Cell phone

¥ Event

Q Event (booking system)
9 F2Q

k= Eile

Folder

i Job opening
¥ Knowledge base article
@ Laptop
W Mews
i Office _

! Page (menuitem)
O

“& Press release
& Product

[£) simple article

.@ Link an existing docurnent
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Click the Page (menu item) option. In the following step, please enter the name of your new web
page: System integration. Choose to use a page template and select the template Templates with
editable regions/Header and text with left menu. If you're an administrator, you can also choose
to create a blank page and create it from scratch. Click Save.

0

&

&

CMS Desk

E

EEEE

ite: v d Sign Out
Content | My Desk | Tools | Administration Switch to Site Manager Site:| Corporate Site User: Global Administrator g

@

ii!j @ @ ﬁ 0 @Edn Preview @ Live site 9 List Language: English - United States

MNew Delete Copy  Move Up Down
=4 Corporate Site Services
Home
& =)
E] Products i- Save and create another = Spell check
=)-15] Services

wWeh Development

; wWeb Design
MNetwark Administration Page name ISystem Integration
News o

Partners
Test @se page template O Inherit rom parentpage O Create a blank page
Campany (5~ Categories *,
e i Articles —— I
Forums {JBlogs — T —
Events -JJ E-commerce —
Images {JEvents T ——
Wiki --l_]FAQs pr—
Examplss {JForums i
About Us ' ) General Header and text Header and text with lef I*I‘:’e'::l':?' and text with left
Special pages - Home pages men Displays header and text
Images U Images regian with menu on the left.
- 1ob openings
{JKnowledge base I
-+ Master templates _——
u Membership and security
{JNews
- Newsletter
O offices Header, text region Leftimage with text on the
--lJPress releases right
) Products

L WAIkT |

<

Documents Search

Now you can see your System integration page added to the content tree under the already existing
page.

- Products
=) [= servitas —

-
- Bystem integration -
web Develapment
Web Design

Metwork Administration
MNews

System integration
Fartners
Test

Congratulations, you’ve just created your first web page. In the next chapter, we will add some content to

it.
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3.2 Editing page content

Now we will edit the content of the newly created page.

Click on the System integration page in the content tree on the left side. On the right side in the
Editing/viewing space, you can see its content. As we have used the template with two editable regions
— header text and content text, we are now able to enter some information into these regions.

Please make sure that the Page tab in the page editing mode toolbar is selected. Only then, you will be
able to edit content in the editable regions of your page.

Your trial version

CMS Desk

Switch to Site Mansger Site:| Corporate Site v | User: Global Administrator  Sign Out

Content | My Desk | Tooks | Administration

D& B4+ 3 prev.ew @) ecte Just Language: Englsh - Uniteg Sates ¥]

Mew Delete Copy  Move Up Down

@

2@ corporate site Page | Design | Form | Froduct | Propertiss QJ
Home
112 Products e sae |55 speichesk
[=)-17 Services
System integration 2 =l souce | [§ § |&¢ | 2L El @iB 1 U s x 12 iZ & =ig +
vieh Development ' =] @& e
W EEHED _[E swie - Fomat - Fort - Sz T M-l R @)
®- Nex:twurk Administration Signinto EMS Desk. Signinto CMS Site Manager. The default account is administrator with blank password. :
(] Partners B3 English L French
] Zeusn:pany Com panyLogo Current user. Global Administratar (administratar)
(= 5] Blogs ! Shopping cart | My account | My wishlist
== Forums Total: o
[ [- Events §
1=~ Images Search l:lw
j_ ::::'nnle g k Partners Test Company EBlogs  Forums
< About Us
[+ Special pages
[~} Images

! ContentText

|~
fl

Documents Search

1. Place the cursor into the Header text box and type in System integration.
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14 Kentico CMS User’s Guide 4.1

2. Then enter We provide system integration services in the

Signinto CMS Desk. Signinto CMS Site Manager. The default account is administrstor with blank password

Content text box.

55 English [l French

companyLOgo Currant uger Global Administratar Gadministrator)

« Shopping cart

| My account | My wishlist

Total:

Search:

Home  Products SSERIEESS [New ~ k Partners ™ Test  Company  Blogs  Forums  Events

o

oration

# System integration

* Yyeb Development

® Yyeh Design

® Netwark Administration

Services = Systemn integration

| ContentText

Wve provide systemn integration service

3. Click the Save at the top-left and switch to the Live site mode in the page e
should see the System integration page with updated content.

@ Edit @ Preview  [@|Livesite [—] List

You've just entered your first content to your web page.

4 Using the editor

4.1 Using What You See Is What You Get editor

diting mode toolbar. You

In Kentico CMS, you can use the WYSIWYG (What You See Is What You Get) editor to create web

content without HTML knowledge. Its functions are similar to Microsoft Word.
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Open your System integration page and choose the Edit mode and click the Page tab so that you could
enter content into the editable regions. The WYSIWYG editor toolbar should be visible.

Your trial version can he full version ntico.comit can get techni

CMS Desk Content | 1y Desk | Tools | Admiristration Switch to Site Manager Site:| Corporate Site v | User: Global Administrator  Sig

D D @ B ﬁ O Preview Live site List Language: @

MNew Delete Copy  Move Up Down

E- Corporate Site
@ com Des\gr\ Form | Product | Propertiss Q’

Home

-~ Products H Save
=17 Services

System integration

\Web Development

Spell check

2 =] 50ucs |
@

[#h LB 2B 7 U o] x i

Wab Design £ Sule ol E ol & T -t [ @
Network Administration
- News Sign in to CMS Desk. Sign into CMS Site Manager. The default scoourt s administrator with blank password ~
System integration B3 English [ French
=)= Partners .

B Tast om pany ogo Current user. Global Administrator (administrator)
=~ = Company .Q Shopping cart | My account | My wishlist
[E3] Blogs Total: [1}

== Forums )
. Events ) .
-[= Images ~
B wiki Home ™ Products SOERICES _ Partners Test  Crt ny  Blogs  Forums
] Examples

About Us @ System integration
[+ Special pages * Web Development
£~ Images * YWeb Design

* Netwark Administration

: ContentText
e provide system integration

|~
~

Documents Search

4.2 Text formatting

Now let’s take a look at how you can change formatting of your text content.

1. Highlight the part of your text you want to change (i.e. System integration).

2. Now click on ltalic sign in the WYSIWYG editor. The highlighted text should change.
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3. Then highlight another part of the text and change its size by clicking the Size drop-down menu and
click the Medium.

{ElSoucs (@7 4 B2 |&: |68 % [Hl 2 iB QU ae|x » = (=] 4
HeDE9s=inde

L sve -] Fomat -] Font Jse(C D i B

4. Now click the Save button at the top.
5. Switch to the Live site viewing mode. You should see your text with changed formatting.

That’s how you change formatting of your text.

4.3 Inserting images

Very often, you will want to have some pictures on your web site. Even for this task, you can use the
WYSIWYG editor.

1. Choose the page to which you want to insert a picture. Switch in the editing mode and click the
Insert/Edit Image icon in the WYSIWYG editor.

¢ ElSouce | [& 1 & |&¢ [#d 2L B #iB 1 U me|x »
(B OD=0s2inlne
= Shle - | Format - | Font - | Size -i Tg- Iy &, |

2. The Image properties dialog appears. Here you can either type in URL of the picture you want to
use if you know it or you can browse the uploaded files. Click the Browser Server button.

s Prapartie Neb Page Dialos

Image Properties

Image Info  Link  Advanced

LRL

e —
| M Browsze Server D‘

Alternative Texst

Preview
width || . . A
ac Larerm ipsum daolor zit amet, consectetuer adipizcing =

Height I:I elit. Maecenas feugiat consequat diam. Maecenas

metus. Yivamus diam purus, cursus a, commodo

nion, faciliziz vitae, nulla, Aenean dictum lacinia
Border I:I tortar, Munc iaculiz, nibh non iaculis sliquam, orci
HSpace I:I felis euismod neque, sed omare massa mauris sed

velit. Hulla pretium mi et risus. Fusce mi pede, termpar —
YSpace id, cursuz ac, ullamcorper nec, enim. Sed tortor.
#lign :I CU(abitur molestie. Duis. velit augue, condimenturn at,

ultrices a, luctus ut, arci. Donec pellentezque

egestas eros, Integer cursus, augue in cursus

faucibus, eras pede bibendum sem, in tempus tellus s

| kK | | Cancel |
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3. The web page dialog should appear with the content tree on the left side. Click the Images folder.
On the right side, you should see the images already uploaded on the server.

‘2 CMSDesk - Select file -- Web Page Dialog

B selectrile

Site: | CorporateSite v

-4 Corporate Site

- Home .

- File name

(=15 Products

|ﬂ Services Services_webdevelop.jpg

[H-15] News

i [=] System integration Services_webdesignjpg
Partrers

w0 Test , ,

e Serices_networkjpg

[#- = Company

'ﬂ Blogs CompanyLogo. if

s = Forums " .

. omepage,

@B everts nage.ng

|ﬂ Images

-5 wiki

[#-[-] Examples

-5 ahout Us

- Siecial pages

=

File size (bytes)

111843

41458

63336

4081
37452

Jhttp:/flacalhost: 1469 KenticoCMS/CMSDesk/ Content/SelectImageDialogdef aulk. aspx7select=image

ki Upload file
Paste image
ey Paste imade
..- e by
l«*-; Paste image
b i< Paste image

AR Pasteimage

\:J Local inkranet

4. You can choose to use one of these or you can upload picture from your computer. Click Upload

image ki upload file

at the top to upload a new image on the server.

5. Inthe new dialog click the Browse... button, find a picture on your computer and click Save.

i(ﬁnntent - Edit -- Web Page Dialog

‘@ Hj Save and create anather

Spell check

Upload file: |C:\F'rogram FiIeS\KenticDCMS‘B.D\CUdeSampIes\SampIeWehTEﬂ Browse.. |)
e —

File description:

http:/flocalhost: 1469/ KenticoCMS T MSDesk! Content/EditFrameset, aspx factic \:J Local intranet
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6. You will see a preview of the uploaded image. Click Paste Image.

2 CMSDesk - Select file -- Web Page Dialog £33
A selectfile
Site: | CorporateSite v U !
=4 Corporate Site &

fiome File name: Computer1 jpg

(3] Products

. File size (bytes): 13823
(3] Services

File permanent path: fKenticoCMSigeffileifebalba2-d174-48d5-92e4-

® News ha740d20e14/Computert.aspx
System integration Paste image
® Partners
Test
® Company
® Blogs
Forums
® Events
® Images
= Wiki
3] Examples
About Us

® Special pages
= Images
) Computerl
kA services_webdevelop
kA Services_webdesign
kA services_network
k3 CompanyLogo 3
http: /flocalhost: 1469/KenticoCMS/CMSDesk/Content/SelectimageDialog/def auk . aspx?select=image SJ Local intranet

7. In the Image properties dialog, you can choose the width and height of the picture, its border,
vertical and horizontal spacing and alignment. Do not change anything for now and just click OK.

mage Prope 2 Neb Papge Dialog

Image Properties

Image Info  Link Advanced

URL
|a’KentianMSa’getfilex’febﬂba2-d1?4-48d5-92e4-fba?40d20814a’|[ Browse Server ]

Alternative Text

Freview

wiah 0] | »
Height

Border l:l
HSpace|:|
YSpace :|

8. You should see the picture being pasted in the text. Click Save. Click the Live site button to see the
result of your efforts.

In a similar manner, you can upload flash movies to your website.
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4.4 Creating links

Now you will learn how to add links to your web content.

19

1. In the Page editing mode, highlight the text you want to link to some part of your website.

| ContentText
e provide professional serices in the following areas:

Web developrnent

YWyeb design

MNetwark administration
i on

|This is 2 simple page with left menu and content on the right. You can create links similar to those above using the
\nsert/Edit Link button in the editor toolbar.

2. Click the Insert/Edit Link button in the WYSIWYG editor toolbar.

P ElSowee [[& 2 4 B | & (84 25 (0 @:B 7 U se|x &2 D
DO =08s =B B0
_|F Swle - | Famat - | Font - | Size - Ig- dg-: & |

3. A new web page dialog opens. Make sure there is the URL option selected in the Link Type drop-

down menu and click Browser Server.

nk -- Web Page Dialog
Link

Link Info = Target Advanced

o =T TPE
(| URL “ .

Pratocol LRL
| hitpe /7?0 | ‘

1
(| Browss Server '
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20 Kentico CMS User’s Guide 4.1

4. All you have to do now is to choose the target page and click OK.

2 Content - Select document -- Web Page Dialog

._'-I'g Select document

Site; | CorporateSite ¥

(=) Corporate Site s
f Home
¢A Products
.;A Seryice

| System integration

\Web Develgpment
Weh Design

MNetwark administration
.ﬂ Mews

System integration

=71 Partners

g Test

®- Company

-~ Blogs

i Forums

@71 Events v

Document name: System integration oK ]D Cancel

http: fflocalhost: 1469 K enticoCMS) CMSDeskiCantentfSelectLinkDialogfdef ault 0J Local intranet

5. Click OK again to close the dialog. Click Save and switch to the Live Site mode. Click the newly
created link. You should be redirected to the page chosen in the previous step.

4.5 Inserting a table

Now you will learn how to add a table to your web site.

1. Click the Insert/edit table icon in the WYSIWYG editor.
: ElSouce [ 1 4 Ba | & : |04 25| B £ iB I U se|x < 1= T Qa3
Re@=os=ininlio

_ Siyle: ) ~ | Format = | Fork - | Size - Ty~ - i G, |

2. Inthe Table properties dialog, change the number rows to 4 and the number of columns to 5. Then
enter My table into the Caption field and click OK.

<23 Table Properties -- Web Page Dialog

Table Properties

Rows: (2 ) Width 20 |[pivels v
Columns: | Height: pixels
Border size: 1 Cell spacing: |1

Alignment: | <Mot setr W Cell padding: |1

Caption: Td_l,l table{ ) |
Sumrmary: |

c Ok } Cancel

Your table has been added to the web content.
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5 Editing structured documents

Unlike pages with editable regions, structured documents have specific fields that you need to fill in. For
example, the news have fields like News title, Release date, News summary and News text. These fields
can be edited on the Form tab rather than on the Page tab.

5.1 Creating a news item

Now you will learn how to create a news item and add it to the news section.

Please note: Your news item must be added to the section that can show them. In the sample Corporate
Site, it is the News page but it may be some other page on your site. Please contact your administrator.

1. Inthe content tree, click the News page and click the New button in the document action toolbar.

@@@GG

Delete| Copy  Move (W]a] Do
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2.

Choose the News document type.

D New document

Please select new document type:

[ article
7 slon
l Cell phone
[¥ Event
Q Event (hooking systerm
@ Fa0
ke File
Folder
i Job opening
& Knowledge base article
@ Laptop
i office
Page {menu item)
ez
%<&, Press release
(&) Product
[) simple article

@ Link an existing document

Now enter the title of your news: My first news. Then click the Now button to fill in the Release date
value. In the News summary enter: My first news summary. In the News text enter: My first news

text and skip the remaining fields.

Mews

i‘a Spell check

) sz

qu Save and create another

News Title: Iy first news

Release Date: | 2,7,2008

My first news summary

Mlews Surnmary;

Wy first news text.

MNews Text
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. Sawve and create another
4. Now click Save and create another. Hj -

5. Enter the title of your news: My second news. Then click the Now button to fill in the Release date
value. In the News summary enter: My second news summary. In the News text enter: My second
news text and skip the remaining fields. Click Save.

6. Now click on the News page in the content tree and switch to the Live Site mode. You can see your
two news items added to the news page.

Your trial w 23 an purchase the full v i can gettechnical

CMS Desk Content | vty Dosk | Tools | Admmistration Switch to Site Manager  Site: | Corporate Site % | User: Global Administrator  Sign Out

O E B R4+ 8 [7] Edt (O] Preview  [@]Lvesite [ List Language: English - United States | @

Mew  Delete Copy  Move Up Down

=] \) Corporate Site Sign in te CMS Desk. Sign into CMS Site Manager. The default sccourt is administratar with blank passwerd (e

Hi
ome =5 English [} Erench

- [=] Products
[E3] Servicas Com panyLOgO Current user: Global Administrator (administrator) :
a- 5 LIEWE) ' Shopping cart | My account | My wishlist
Soagp My first news Total 0
:"\.')My second news
System integration Search l:l«.
3] Partners
Test Home  Products 3 EWS - ~Partners Test Company  Blogs  Forums
= Company -
#-= Blogs
Forums
® Events This page contains a list of news with a header and intraductory text. The news can be displayed in multiple ways depending on chosen transformation and web
=+~ Images part.
3] Wiki
- [5] Examples My first news | 2/
< About Us
@-B special pages My first nesws summary
[+~ Images

My second news | 2/5/2008

My second news summary

XML

» 28

z=
T
23

4

mo

Documents | Search

Congratulations, you have just learned how to add a news item.

5.2 Editing a news item

Now you will learn how to edit the content of the news item you have just created.

1. Click My First news in the content tree and choose the Form tab.
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2. Change the News Summary text to My first news updated summary. Then change the News Text
to My first news updated text and click Save.

Page Desigduct Propetties

H gave =g Spellcheck

Mews Title: Wy first news

Release Date: | 2,7,/2008 ::‘:PNDW

y first news updated summary

Mews Summary:

Wy first news updated text.

3. Switch to the Live site to see your updated news.
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6 Deleting, moving and sorting documents

6.1 Deleting and restoring a document

Now you will learn how to delete a document and how to restore it later on.

1. Click the My second news item in the content tree. Click the Delete button in the document action

toolbar.
D@2 2| e
Mews  Belete/ Copy  Move [W]4] Dowvn

2. Make sure that the Destroy document and its history checkbox is NOT checked and click Yes.
(You may not see the Destroy document option if you do not have sufficient permissions.)

Delete document "My second news"”

Are you sure you want to delete the selected document?

ctroy document and itz history (docurment cannot be restored)
[Coelete Al culture versions of the specified docurnert

[ Yes l [ Mo ]
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3. Now click the My desk tab at the main menu.

CMS Desk

DA =B+ 9

Mew Delete Copy  Move Up Down

d"\) Corporate Site
Home
(€3] Products
=17 Services
3] News
System integration
5] Partners

Test
- campany
= Blogs
Farums
3] Events
=12 Images
(&3] Wiki
[#-= Examples
Ahout Us
] Special pages
(] Images

Documents Search

Eﬂntenuls Administration

‘ e

Page | Design

| sz

& @3

£ Stls

[El souce | [4 | =

Preview Live site List

Form | Product | Masterpags | Properties

Spell check

@s2inole

- | Format ~ | Fort - | Size

M E 2B 1 U o] x

Switch to Site Mansger Site:| Corporate Site v | User: Global Administrator  Sign Out

Language: English - United States %

@

Sign in to CMS Desk. Sign into CME Site Manager. The default accourt is administrator with blank password

<

>

B3 English [} French

Current user. Global Administrator (administrator)

« Shopping cart | My account | My wishlist

0

N

3
E3

4. In the content tree on the left side, find My recycle bin. Click it and you will see all the deleted
documents on the right side.

CMS Desk

Content

[=)-My Desk
--[4] Recent documents

‘o3 Outdated documents
& \Waiting for my approval
[} Checked out by me

My recycle bin

- & My profile
5@ Change password

@ My blogs

My Desk

Tools | Administration

o Recycle bin

Actions

Ll
0 &
Ll
Ll
Lol
Ll
[
Ll

Document name Last modified

MNewsiour first news 20572008 4:09:13 PM
MMewsiYour second news  2/5/2008 4:.09:07 FM
IServices/System ltegration 2152008 2:03:53 PM
IServicesiSystem Integration 25572008 12:27:42 PM
IServices/System Integration 20152008 2:59:31 PM
MMNewsiFirst news 20772008 12:12:32 P
IMewsiMy second news 2TI200812:51:06 PM

IMewsihly first news 2ITI200812:08:37 PM
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5.

6.

Find the one you have just deleted and click Restore.
._1@3 NewsMy second news 2Ti2008 12:51:06 PM

Now you can switch back to the Content tab and you will see the restored My second news added
back to the default location.

Congratulations, you’ve just learned how to delete and restore a document.

6.2 Changing document order

Now you will learn how to change the order of a document in the content tree.

1.

Click the page you want to relocate (e.g. the Services page in the Corporate Site) in the content tree
and click the Down button in the document action toolbar. You'll see that your page has been
moved.

O & =2 & & ®
Mew  Delete Copy | Move (W]4] [

Now switch to the Live site view mode and you will see that your page has been moved in the main
menu as well.

6.3 Moving documents to another section

Now, it's important to realize that the Up and Down buttons in the document action toolbar can be used
only to move documents in a one level of the content tree. To move documents to any location in the
structure of web site you can use the Move button.

1.

Click the page you want to move in the content tree (e.g. the Services page). Then click the Move
button in the document action toolbar.

Jgj@ﬁJ}

New Delete Copy Down
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2. In the web dialog, click on the document where you want to move your page (e.g. the Company
section) and then click Move document button at the bottom.

2l CMSDesk - Select Node -- Web Page Dialog 2

@ Move - Selecttarget location

gite: | CorporateSite

= J Corporate Site
Home
Products
Services

MHews

e

Partners
Te

=B

Blogs

s = Forums

¢| Events

¢| Images

B2 wiki

=[] Examples

About Us

¢| Special pages

- Images

P —
’ k_ Move docurnent _) ]

http:fflocalhost: 1 469 KenticaCMS/cr \-J Local intranet

Your page has been moved to the chosen location.

6.4 Copying a document

Now you will learn how to copy a document from one place to another.

1. Click on the document you want to copy (e.g. the News page) in the content tree and click the Copy
button in the document action toolbar.

DD@@QG

Mew  Delete opy/ hWowe Ciawen
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2. In the web dialog click on the location where you want to copy your document (e.g. the Company
section). Then click the Copy document button at the bottom.

‘3 CMSDesk - Select Node -- Web Page Dialog HE

Copy - Select target location

Site: | CorparateSite |v|

24 Corporate Site

- Home
~ Products
‘| Services
~ News
! Partners
- Test

- Blogs
= Forums

- Events

- Images

| wiki

'~ Examples

- Ahout Us
Special pages
Images

_ﬁ'-——'-'_._‘__-‘-"'ﬁ.

R e
—————

http: ) localhost: 1 469 KenticoCMS o |‘d Local intranet /A

You have just learned how to copy a document.

©2008 Kentico software



Translating documents 30

7 Translating documents

You might want to have your website in multiple languages so that your website would be useful for many
visitors with different cultural backgrounds.

Please note: For this part of the guide, your website has to be configured for multiple language versions.
You should see the language option drop-down menu in the view mode toolbar. If you cannot see it,
please contact your administrator to configure multilingual support for you.

Your trial version aou can p he full vers| 0.com/l can get techni

CMS Desk

Switch to Site Manager  Site:| Corporate Site || User: Global Administrator  Sign Dut
D B @ a ﬁ @ f Edit Preview Live site List ‘anguage: English - United States . @

Content | My Desk | Tooks | Administration

Mew Delete Copy  Move Up Down

(=) Ci ite Sits
| ComuEi sie Page | Design | Form | Product | Masterpags | Properties Q)
Home
@-E] Products H Gave 3 Spellcheck
=17 Services
& B Naws ; (=] Souce | (4§ =H |83 % B #iB I U &= = 32| 4 =H
System integration @ B @Se=i0alo
- Partners s -] Fomat -] Font - Size iR
~ = Test
Signinto EMS Desk. Signinto CMS Site Manager. The default account is administrator with blank password. fad
(B3] company
= Blogs 3 English [} Erench
Farums .
& Events : Logo ; Current user: Global Administrator (administrator) @
[+~ Images & Shopping cart | My account | My wishlist
= wiiki Total 0
] Ezamples | T
Abaut Us Seacn [ R
= Special pages ) -
] RS Home ™ Fro

Documents | Search

1. Make sure you are in the editing mode and choose from the Language drop-down menu the
language to which you want to translate your documents.

2. In the content tree, click one of documents with a little cross next to it. The cross icon indicates the
document hasn’t been translated yet.

[+ Produites

-5 services

M- 5] NewsX

Swstem integration *
@[5 Partners %

: Test®

-5 Company ¥
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3. You will be displayed with dialog for creating a translated version of the document. In the following
option, choose the Copy content from another language option and select from which language
version you want your document to be copied. Then click the Create document button.

D New culture version (fr-FR)

The document does not exist in current culture. You can create a new culture version of the document.

O Create empty document

opy cantent fram another language

English - United States

——
(| Create document )

4. Inthe Document name field enter the translated title of your page. Click Save.

~ ) Suell check

Document narg: | Mouvelles|

. p—
Teaserimage: | Upload:
Publish from: "zvr: M
2

=

Publish to: Mo

=

5.  Now you can switch to the Page editing mode and start translating the content of your page.

Congratulations, you have just learned how to translate a document to another language.
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8 Workflow and versioning

Please note: for the Workflow tutorial, we assume that your website has been configured for workflow.
For more information please contact your administrator or consult the Kentico CMS Developer’s guide.

8.1 Publishing document

Please note: for this part of the user’s guide, we use an example with three default workflow steps — edit,
publish, archive. Your web site might use different workflow steps. However, the procedure will be the
same.

1. In the content tree on the left side, choose the document you want to edit. At the top of the
editing/viewing space, there is a bar indicating your current Workflow step: Edit.

Your trial version can he full version ntico.comit can get techni
CMS Desk Content | 1y Desk | Tools | Admiristration Switch to Site Manager  Site: | Corporate Site v | User: Global Administrator  Sign Out
D D @ a ﬁ 0 Edit [T] Preview (@] Live site ] List Language: English - United States
MNew Delete Copy  Move Up Down @ @
E- Corporate Site
@ com Page | Design | Form | Froduct | Propertiss @)
Home
- Products ke o2 Pudish 53] spellcheck
=17 Services
= Hews | workflow step: Edit, > ~
© oG My first news Sign in ta CMS Desk. Sign into CMS Site Manager. The default accourt is administrator with blank password

L M d
W My second news B9 English L0 Erench
Partners

Test companyLogo Current user. Global Administrator (administrator) :

Company = | Shopping cart | My account | My wishlist
Blogs Total o

Forums

&

R

Ewents

EE

Images
Wiki Home | Products EWS artr est C ny  Blogs Forums
Exzamples

Abaut Us Mews = My first news

Special pages a

Images

&

[

E-&

2/1/2008

My first news summary

Ty first news text

% Edit € Delete
ca

Documents Search

2. Edit the content of your page and click Save.

3. Now switch to the Preview viewing mode. You can see your page updated. However, you won’t see
your changes in the Live site viewing mode so far because your updated page has not been
published yet and it’s still in the Edit workflow step.
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4. Click the Publish icon.

Your trial version can he full version ntico.comit can get techni

CMS Desk

Switch to Site Mansger Site:| Corporate Site v | User: Global Administrator  Sign Out

Content | My Desk | Tooks | Administration

D D @ B ﬁ 0 @ Edit Pre'view Live site List Language: g}

MNew Delete Copy  Move Up Down

‘j'\) Corporate Site Mews b My first news
Home
] Products v Bublish
=17 Services
C Sign in to £MS Desk. Sign into CMS Site Manager. The default account i= administrator with blank password ~
B} News
o My first news 5 English [} Erench
eagh My second news c L i .
@ partners om pany ogo Current user: Global Administrator (administrator)
Test = | Shopping cart | My account | My wishlist
= Company Total o
[#)-1= Blogs
B Forums Sewon | [
(=)= Ewents
“ T Home
[ wiiki
[#-1= Examples Mewss = My first news
=0 About Us
=)+ Special pages a
(E3 Images
2/1/2008
My first news summary
Iy first news text
XML
~
£ >

Documents Search

5. Now switch to the Live site. Your edited page has been published and is now visible on your real
web site.

That's how you get your document through the workflow steps to be published.

8.2 Archiving a document

You can use the Kentico CMS to archive a document from your web site. It won’t be visible to visitors but
it will be stored in a database ready to be posted again any time you need.

1. In the content tree, click on the document you want to archive and choose the Edit viewing mode.
Click the Properties tab.
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2. Inthe vertical menu on the left, switch to the Workflow tab.

CMS Desk Content | 1y Desk | Tools | Admiristration Switch to Site Manager Site:| Corporate Site v | User: Global Administrator  Sig

D D @ B ﬁ 0 @E(In Preview Live site List Language: g}

MNew Delete Copy  Move Up Down

E- Corporate Site i —
@ o
ome - =

Products

el General
=17 Services
5B tows Tomplats 7))
o My first news Metadata
@ My second news " Approve: Workflow steps
L lenu
[E2] Partners Comment Order  Step name
] C o
E-5) Company Versions ® o Publishad
[#)-1= Blogs
[ Forums el 4 Archived
(=)= Ewents Linked docs
I Images Send e-mail:
C . Securit -
[#-15) wviki i [ Reject ][ Archive
2]~ = Examples
=0 About Us
=)+ Special pages a Workflow history:
) Images Time Step name User Comment Action
208/2008 8:42:48 AM Published  Global Administrator (administratory Approved
208/2008 8:42:47 AM Edit Global Administrator (administratar) Approved

Documents Search

3. Now click the Archive button.

Approve:

Camment:

Send e-mail:
—

’ Reject ]q; Archive D

That’s how your document is withdrawn from the web site and stored in the archive.

8.3 Versioning and rollback

Please note: Versioning and rollback work only for documents that use workflow.

You may want to list through previous versions of your document and choose one of the older versions to
be published on the web site. For that you can use Kentico CMS versioning and rollback.
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1. Inthe content tree, click on the document you want to change. Make sure you are in the Edit viewing
mode and go to the Properties -> Versions.

2. Onthe right side, you can see the list of versions of the document.

‘four trial wersi an purchase the full vers

CMS Desk Cantent | 1y Desk | Tools | Admnistration Switch to Site Manager  Site: | Corporate Site % | User: Global Administrator  Sign Out

D B @ @ ﬁ @ @E(Iit Preview @ Live site E List Language:

Mew  Delete Copy  Move Up Down

= Carporate Site ‘
@ com page | Design | Form | Product (7))

@

Home

6] Products General
L -
j NZ;\\;:ES Template The document has been successfully rolled back. @
o My first news Metadata
.gp My second news Document history: Destray history
Menu
- Partners Actions Modified Modified by Version Comment Publish from Publishto Published from Published to
B Test Workflow @ 3 2/8/2008 9:33:45 AM Global Administrator(administrator) 1.0

(B3] Company
) Blogs 3] x 2i8i2008 9:15:24 AM Global Administratar{administratar) 1.0

Farums Related docs @ S 2902008 013:30 AM Global Administrator(administrator) 1.0
[E3} Events Linked docs i x 24812008 2:42:47 AM Global Administrator{administrator) 1.0 2/8i2008 8:42:48 AM 2/3i2008 8:56:18 ¢
- Images

Security

(215 Wiki
] Ezamples

About Us
= Special pages i
(] Images

Documents | Search

3. Choose the version you want to publish and click the Rollback version button.
@ a 2182008 9:13:30 AW Global Administratoriadministrator 1.0

4. Click OK to return to the selected version of the document.

5. Now switch to the Workflow tab in the vertical menu. You will see that the restored version of the
document is in the workflow step Edit. You need to publish it again to be visible on the live site.

Workflow steps

Order  Step name

ﬁ; 1 Edit

3 Fuhlished
4 Archived

6. Switch to the Page editing mode and click Publish.
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CMS Desk Content | My Desk | Tools | Admiristration Switch to Site Manaqsr  Site:| Corporate Site v | User: Global Administrator  Sign Out
D D @ B @ Edit Preview Live site

Language: English - United States v g)
Mew Delete Copy  Move Up Down
= Corporate Site fm—
9 co ([ Pooe Dibean | Fom || o | mopars Q9

Home
@) Products b gae £5) Snell check
=17 Services
OB Hews wiorkflow step: Edit., ~
... G» My first naws Sign in to CMS Desk. Sign into CMS Site Manager. The default accourt |5 administrator with blank password

i ;a':w second news 5 English [} Erench
4] artners

o CompanyLogo Coment user. Glabal Administratar {adrinistraton

= Company = | Shopping cart | My account | My wishlist
[#-1= Blags Total 2}
o Forums
[-1- Events Search I:l“:‘
=)= Images
G wiki
[#-1=] Examples
=] About Us Dews = My first news
=)+ Special pages a
(E3 Images

2/1/2008

My first news summary

Iy first news text

% Edit € Delete

XML

|~
~

Documents Search

7. Now switch to the Live site viewing mode.

Congratulations, you have successfully rolled back to the older version of your document and you have
published it on your web site.
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9 Security

9.1 Granting permission to edit a document

Please note: For this part of the tutorial, you have to be a user with the access rights for granting
permissions to other users.

For more information about security in Kentico CMS please consult the Developer’s Guide.
1. Inthe content tree, choose the document to change its security settings.

2. Make sure you are in the Edit viewing mode and go to Properties -> Security.

Your trial v

CMS Desk Content | 1y Desk | Tools | Admiristration Switch to Site Manager  Site: | Corporate Site v | User: Global Administrator  Sign Out
D D @ B & & | [T Preview @] Livesite ] List Language: English - United States %
MNew Delete Copy  Move Up Down @
E- Corporate Site
Q 'S Page | Desgn | Form | Product (?)]
ome =

Products

o General
=17 Services
B — )
; o My first news Metadata Permissians
“ag# My second news o This document inherits permissions from the parent document.
2 [PEREES Change permission inheritance...
Test Worldlow
(] Company )
i
- Blogs ersions Users and Roles: Access rights:
-~ Forums Related docs Allow Deny
(=)= Ewents Linked docs Full control
a-B wiki & > Read
2]~ = Examples Modify
=0 About Us Create
=)+ Special pages a
& Images Delete
Destroy
Browse tree
Modify
permissions

Add | [ Remare |

Arcess

Requires authentication: Requires S5L:
Orres Oes

OMa CNe

@ Inherits ® Inherits

Documents Search
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3. Click Add.

Perrmissions

This docurnent inherits permissions from the parent docurnent.

Change permission inheritance...,

Users and Roles: Access rights:

Full control
Read
Molify
Create
Delete
Destroy
Browse tree

Modify
permissions

q

Allow

Deny

P

4. Inthe Add User or Role web dialog, click on the C letter and choose CMS Editor. Then, click OK.

2 Add|User or Role -- Web Page Dialog

5;3 Add User or Role

Sites: | CorporateSite v

Role name or its part:
| | [ Search

AB DEFGHIJELMNOPOGRSTUYWRYZ

CMS Designers

m[ Cancel ]

http: flocalhost: 1469/ KenticoMSCMSDesk \ﬁ Local intranet

5. The role CMS Editors has been added to the list. Now click the Allow checkboxes in the Read,
Modify and Create line. Then click OK.
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Access rights:

Full control
Read
Modify
Create
Delete
Destroy
Browse tree

Modify
permissions

Allow

M\ o DDD@@@D

Deny

O OoooOoooao

=

39

Congratulations, you've just granted the CMS editors role with the editing rights for the given document.
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10 Newsletters

You might want to send your customers e-mail newsletters to inform them about your new products. In
Kentico CMS, you can create your e-mail newsletters in a manner of minutes.

10.1 Creating a newsletter issue

1. Atthe main menu, switch to the Tools tab, choose Newsletter in the content tree and click Edit next
to the existing newsletter (e.g. Corporate Newsletter).

Your trial version expires in 11 days. You can purchase the full version at www.kentico.com/buy.aspx. You can gettechnical support at www.kentico.comisupport.aspx.

CMS Desk Switch to Site Manager ~ Site:| Corporate Site | | User: Global Administrator ~ Sign Out

Content | MyDesk | Tools | Administration

[=-Tools
[E] BizForms

1§ Boking system Sb ibers | Templates | E-mail Import subscribers | Export subscribs
& Content staging Dsubscribers | Tempiates | E-mai queve | Import subscribers | Export subsaribers

[icd Newsletter module

‘.l E-commerce

: o Newsletters

* [y File import J @
;% Forums (G New nensletter

- Polls

-\ Reporting Actions Newsletter Subscribers Last issue

.G Web Analytics (D3 comorate Newsletier 0 112812008 3:32-19 PV

©2008 Kentico software



Newsletter 41

2. Inthe Issues tab, click Create new issue. A new issue wizard appears. It will guide you step by step
through the process of creating the new issue.

L{} Newsletter module

Newsletters | Subscribers | Templates | E-mail queue | Import subscribers | Export subscribers

Mewsletters » Corporate Mewsletter

Issues | Configuration | Subscribers

Actions Issue subject

Q‘. x Mew release

3. Inthe first step of the wizard, enter My newsletter issue into the Subject textbox. Check the Show in
newsletter archive checkbox and enter The content of my newsletter issue into the Content textbox
(Please note that for editing the content of the issue, you can use the WYSIWYG editor). Then click
Save button at the bottom. You might need to scroll down a little bit to see it.

Q.leener - New issue -- Webpage Dialog

Subject QMy newsletter \ssu;e)

Show in newsletter archive D

\nsenﬁem-| E-mail v|[ Insert ]
Companylogo 1

(Ihe content of my newsletter issue

|

Attachments
If you wish to add attachments, please click Save first

[ Save j [ Next = ]

<

http: fflacalhast: 1469 Kentica MSCMSDesk) Tool rs/Mewsletters/Mewsletter_Issue_New_Edit. aspxinewsletterid=1 gLocallntranet

4. The issue has been saved. Now click the Next button at the bottom next to the Save button.
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5. Inthe step 2, click Next again.
6. Inthe step 3, make sure the Send now option is chosen and click Finish at the bottom.

Your new newsletter issue has been send to the subscribers.

Subject: My newsletter issue

Companylogo

The content of my newsletter issue.

Company, address, state All rights reserved. You can unsubsoribe here: Unsubsoribe

Please note that sending of e-mails with a new newsletter issue may take some time. Switch to the E-
mail queue tab to check the status of your e-mails.

a8 Newsletter module

Newsletters | Subscribers || Templates Import subscribers | Export subscribers

% E-mail queue
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11 Bizforms

11.1 Creating and publishing a new on-line form

1. Goto Tools -> BizForms.

Your trial version expires in 10 days. You can purchase the full version at www.kentico.comibuy.aspx. You can gettechnical support at www kentico.com/support.aspx.

CMS Desk

g Tools
"
¥ Booking system
¥ Content staging
-l E-commerce
- (g File import
83 Forums
--{gs Newsletter
- Palls
s Reporting
& Web Analytics

Content | My Desk Admimsh’aﬁon

El New BizForm

BizForms » Mew BizForm

Form display name:‘

Form code name: ‘

Table name: ‘

Switch to Site Manager Site:| Corporate Site v User: Global Administrator  Sign Out

@
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2. Enter:
- Form display name: Send us a message
- Form code name: SendMessage
- Table name: Messages

Then click Ok.

=4 New BizForm

BizForms » Mew BizForm

Form display name: |Send us a message

Form code name: |Send|'u"lessage

Table name: |Messages|

C oD

3. Switch to the Fields tab and click New attribute.

\g BizForm Properties

BizForms » Send us amessage

General Form Motification e-mail | Autoresponder | Security | Data

Simplified | advanced

SendMessagelD
Forminserted Column name: |
FormUpdated ﬁ Show on public form:
Field caption: |
B e type: |Te,¢ Box
Maximum length:
t} Allow empty value: O
Default value: |
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4. Enter following information:
- Column name: FirstName
- Field caption: Enter your first name
- Maximum length: 15

Click Ok.

Simplified | Advanced

Column name:

Show on public form:

Field caption: [Enter your first name

Field type: Text Box
Maximum length: @
Allow empty value: |

Default value:

5. Click new attribute and enter:
- Column name: LastName
- Field caption: Enter your last name
- Maximum length: 20
Then click Ok.
6. Now click New attribute again to add another column. Enter:
- Column name: Email
- Field caption: Enter your e-mail address
- Maximum length: 40

Click Ok.

K

Py
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7. Click New attribute again to add the last column. Enter:
- Column name: Text
- Field caption: Enter your message
- Maximum length: 1000

Click Ok.

8. Your form is ready to be published on your website. At the main menu, switch to the Content tab
and choose the System integration page in the content tree.

9. In the Page editing mode, place the cursor inside the ContentText textbox and click the Insert
BizForm button in the WYSIWYG editor.

: =l Souree [ [& | & |48 45| E & iB I U sm|x <= i=|i= 55 ==:q 0 ¢
Heo=0a2@0al o
A Style | Format ~ | Font MEE - Tme g & | @

10. In the web dialog, click the newly created Send us a message form.

& Insert BizForm, -- Webpage Dialog

Insert BizForm

Form name

Contact Us

end Us a message
e —
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11. Now, click Save and switch to the Preview mode. You can see that your form has been added to
System Integration page.

Sign in to CM& Desk. Sign in to CMS§ Site Manager. The default account is administrator with blank password.

the

Com pany Logo Global Administrator (administrator) :

'« Shopping cart | My account | My wishlist
Your shopping cart is empty

Search:

Home ! Products MNews Partners  Company Blogs Forums  Events | Images Wikt Examples

We provide system integration.

Enter your first name:
Enter your last name:
Enter your e-mail address:

Enter your message:

Site map

After the form is submit, you can find the form data at CMS Desk/Tools/BizForms/<edit your
form>/Data. You can set e-mail notification as well at CMS Desk/Tools/BizForms/<edit your

form>/Notification e-mail.

Congratulations, you've just got through the process of creating a brand new form for your website.
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12 E-commerce

12.1 Creating a new product

Now you will learn how to create a new product for your e-commerce.

1. Inthe content tree, choose Products -> PDAs and click New in the document action toolbar.

2. Select the PDA document type.

D New document

Please select new document type:

() Article

7 8log

i Cell phone

{¥ Event

E Event (booking system)
@ FAQ

k= Eile

Folder

4, Job opening
< Knowledge base article
& Laptop

WF News

Page (menu item

o>
%%, Press release
&) Product

[£) simple artide
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3. Inthe Form tab, enter:

Name: New PDA

- Battery : Li-lon

- Display type: Color

- Resolution : 240 x 320
- RAM (MB): 64

- Processor (MHz): 400

Operating System: MS Windows Mobile 5

49

Then check the Create a new product check box and enter 900 as Price. Click Save at the top. Your

has new product has been created.

Products » PDAs

Hj Save and create another

5] Spell check

MName: |New PDA

Photo: Up|gad;| |[ Browse...
Battery: |Li-|0n

Display type: |Co|0r

Resolution: |24[] % 320

RAM (MB): 64

Processor (MHz): |4UU

Operating system: |MS Windows Mobile &

Create a new product
Price: |9L’|L’I |

Description: ‘ B 7 |:=i=(@ 5|0
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4. Now go to Product -> Tax classes. Here you can apply the chosen tax to the new product. Check
the Sales tax checkbox and click Ok to save the changes again.

Page Desian Farm Product | Properties

Document is a product
General Volume discounts

The following taxes apply to this product:
Select Tax name

(#]) Sales tax

] VAT

/]

OK

5. Switch to the Volume discounts tab and click New volume discount.

Documnent is a product

General | Tax dasses | (Volume discounts
At New volume discount

6. Enter 10 in the Minimum amount textbox. Choose the Relative discount radio button and enter 5
in the Discount value textbox (this will add the 5% discount to the product price.). Click Ok and
close the dialog.

2 Product edit - volume discount edit -- Webpage Dialog

@ Volume discount properties

Minimum amount: |‘10 |

Discountvalue: (3 Relative discount O Absolute discount

E |

Ihttp:,l',l'localhost:1469,|'KenticoCMS,I'CMSDeskJ'TooIs,I'Ecommerce,l'l \-3 Local intranek

7. In the content tree, choose the PDAs page. You can see your new product has been successfully
added to your e-commerce website.

Congratulations, you’ve just learned how to create a new product.
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12.2 Changing order status

Now you will learn how to change the status of your order.

Firstly you have to make an order to be able to change its status.

1. Open your favorite internet browser, go to the Corporate site and choose Products in the main
menu.

Sign in to CMS Desk. Sign in to CMS Site Manager. The default account is administrator with blank password.

Companylogo

& Shopping cart | My account | My wishlist

Your shopping cart is empty

Search:

Home  Services ‘m i News

Partners Company  Blogs

Forums  Events Images Wiki Examples
* Cell phones
* PDAs

* Laptops

Products

m Nokia N73 Acer Aspire 3105WLMi Asus F3U AP059C

Our price:  § 249.00 Our price:  $ 399.00

Our price:  $ 999.00 Our price: $ 1199.00
& Add to shopping cart & Add to shopping cart & Add to shopping cart & Add to shopping cart

HP iPAQ 114 Asus A639

Our price:  $ 249.00 Our price:  $ 299.00

& Add to shopping cart & Add to shopping cart

.lj'. Powered by
29" KENTICO

Site map | Disclaimer
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2. Click the Add to shopping cart button below Nokia N73.

3.

Nokia N73

Our price:  $ 399.00

#Add to shopping ca

In the Step 1 of the check out process, click the Check out button at the bottom.

Step 1 of 6 - Add some products to the shopping cart
-

;{gaaég__jéf'; ®

Shopping cart
Currency: | U-S. Dollar 1~
[0 NokiaN73 399 00 10.00 409.00 %
If you have a coupon code, please enter it here: l:l

Total shipping: 5 0.00
Total price:  § 409.00

Continue shopping
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4. Inthe Step 2, choose

- First name: David

Create a new account and enter following information:

- Last name: Simons

- E-mail (user name): DavidSimons@gmail.com

- Password/ Confir

Then click Next.

m password: davidsimons

Products : Forums

Step 2 of 6 - Registration check

i-2-E-@-B-»

account

User registration
) Sign in using your existing
E-mail {user name):
Password:

Forgotten password

@ Create a new account
First name:
Last name:
E-mail (user name):
Company account:
Password:

Confirm password:

First name:
Last name:
E-mail:

Company (optional):

) Continue as anonymous customer

Organization |D (optional):

Tax registration |D (optional):

David
Simons

DavidSimons@gmail.com

O
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5.

6.

In the Step 3, enter following information:
- Name (company or personal): Development Software
- Address lines: 1020 Blueberry Ln.
- City: Tucson
- ZIP: 8574

Then click Next.

Step 3 of 6 - Select billing and shipping address

A-3-E-a-E

Billing address

Billing address: |[new} v|

MName (company or personal): |Deve|upmem Software |

1020 Bluberry Ln.

Address lines:

City: |Tucsun |
7P |85474 §
Country: |USA v|

|Alaska V|

Phone number: | |

My shipping address is different from the billing address.

In the Step 4, do not change anything and click Next.

Step 4 of 6 - Select payment and shipping methods

sgﬁ)a‘}g.,-Jﬁ

Shipping and payment methods

Shipping: |DHL v

Payment: ‘ Cash on delivery V|
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In the Step 5, click Order now.

= . l— .;.
i-8-E-@-5-»

Order preview

Billing address
Development Software
1020 Bluberry Ln.
Tucson

85474

USA, Alaska
Organization 1D:

Tax registration 1D:

Shipping address
Development Software
1020 Bluberry Ln.
Tucson

85474

USA, Alaska

Payment method: Cash on delivery

Product name

MNokia N73

Sales tax

Order note:

Shipping option: DHL

10.00

1 39900 10.00 409.00

Shipping: 5 8.00
Total price: § 417.00
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8. You should see the order confirmation text now. Your order has been received. Now sign in to the
CMS Desk and go to Tools ->E-commerce -> Orders.

Your trial version expires in 16 days. You can purchase the full version at www kentico.com/buy.aspx. You can get technical support at www kentico.com/support. aspx.

CMS Desk Content || My DEmmWam Switch to Site Manager  Site:| Corporate Site ¥ | User: Global Administrator ~ Sign Out
=)-Toals
= Y— & E-commerce

o 18 Booking system

B Customers | Products | Productoptions | Manufacturers | Suppliers | Discount coupons | Discountlevels | Reports | Configuration
.. & Content staging P! ippli ipor por a

- 2
B Orders

[y File import 3 @
a;"m";stt @ New order

(s Newsletter

L Polls

“ad Reporting Order ID: ‘ ‘

G Web Analytics Customer last name: ‘ ‘

Customer first name ‘ ‘

Status [qal) |

Sites: [(all) v

Actions Order ID Customer name Customer e-mail Order date Total price Status
") v x e 2 David Simons DavidSimons@gmail.com 3/11/2008 3:28:51 FM § 417.00 New

Items per page:

9. Click Edit next to the newly created order.

Actions Order ID

@xﬁbcﬁ 2
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10. In the General tab, choose Payment received from the Status the drop down menu and click Ok.

Shipping || Biling | Items | Inwveice | History

Order ID: 2
Date: 3/11/2008 3:28:51 PM :zj)Now
Invoice number: 2
Status: “Payment received v
Customer: David Simons Edit
Company address: | (none) v [ Edit H New
Order note:
oKk _J

The status of your order has been changed successfully.
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13 File import

13.1 Bulk import of files

Now you will learn how to import files and documents to your website.

1. Goto Tools -> File import.

Your trial version expires in 5 days. You can purchase the full version at www.kentico.com/buy.aspx. You can get technical support at www.kentico.com/support. aspx.

S to St ananer St Corprste ste ] user: ot | San o
CMS Desk Content || My Desk Tools Drdminstraton Switch to Site Manager ~Site:| Corporate Site % | User: Global Administrator  Sig
=) Tools

.- [F] BizForms T File import (2]

...} Booking system
*. % Content staging
.l E-commerce
e —
-89 Forums boxtitle.gif

i Newsletter

- polls

[ad Reporting
“.[G Web Analytics

Selact files to be imported from C:\Inetpub\wwwroot\KenticoCMS\crmsimportfiles:

=&

bullet.gif

&

containerbottorn gif

&

containerleftbottom gif

&

containerlefttop.gif

&

containerrightbottorn.gif

&

containerrighttop.gif

containertop.gif

E &

leftmenuline.gif

&

logo.gif

]

menubackground.gif

]

woman.jpg

Target Alias Path |f ‘ [ Select Path

Culture: English - United States v

Delete Imported Files from Disk: [[]

Start Import

2. On the right side, you should see the files from the folder designated as the source for the file import.
If you can’t see any that means there are no files in your file import folder. Please check the path to
the file import folder at the top and place the files you want to upload to that folder.

Select files to be imported from C:\Inetpub\wwwroot\KenticoCMS\ crnsimportfiles:
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3. Check the Select checkbox next to the file you want to import and click Select Path.

Q File import

Select files to be imported from C:\Inetpub\wwwroot\KenticoCMS\ crmsimportfiles:

Select File Result
[0 boxditle.gif
[ bulletgif

[J containerbottomn.gif

[ containerleftbottom. gif

[ containerlefttop.gif
containerrightbottom. gif

[] containerrighttop.gif

[ containertop.gif
[J leftmenuline.gif
[J] logo.gif
[] menubackground.gif
[0 woman.jpg
Target Alias Path: /
Culture: English - United States

Delete Imported Files from Disk: []

Start Import

l‘_ Select Path .

59
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4. Choose About us and click the Select document button.

&) CMSDesk - Select Node -- Webpage Dialog

j-'g Select document

site: | CorporateSite v

=-4) Corporate Site

Home
(#-= Products
¢| Services
¢| News

¢| Partners
Test

¢| Company
-] Blogs
Forums
¢| Events

¢| Images

® Special pages
#- | Images

ST

http: #flocalhost: 1469/ KenticoCMS/CMSDes \ﬁ Local intranet
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5. Click Start import.

g File import

Select files to be imported from C:\Inetpub\wwwroot\KenticoCMS\ cmsimportfiles:

Select File Result

BOO0O0O0O

Ooooooano

Target Alias Path:

Culture:

boxtitle. gif

bullet.gif
containerbottomn. gif
containerleftbottom. gif
containerlefitop.gif
containerrightbottom. gif
containerrighttop. gif
containertop.gif
leftmenuline.gif
logo.gif
menubackground.gif

woman.jpg

/About-Us

Select Path

English - United States +

Delete Imported Files from Disk: []

f— =

o =

Congratulations, you’ve just imported selected file to your website.
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©2008 Kentico software




Polls 62

14 Polls

14.1 Creating and publishing a new poll

1. Goto Tools -> Polls.

Your trial version expires in 10 days. You can purchase the full version at www kentico.com/buy.aspx. You can gettechnical support at www.kentico.com/support.aspx.

CMS Desk Contemt | My Deskdmmmanm Switch to Site Manager ~Site:| Corporate Site || User: Global Administrator ~ Sign Out

=) Tools

i-[£] BizForms o Polls @

...} Booking system

* & Content staging € Mew pol

il E-commerce

L[y Fil rt

g ;F‘ B Actions Display name Total votes
83 Forums

H ,i Newsletter % ¥ Product Survey 26

[ Reporting

“.[@ Web Analytics

2. Click New poll. © Newpol
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3. The Display name, Code name and Title textboxes fill with Shopping. Into the Question textbox,
enter the poll question: Have you ever bought anything from our website? and click Ok.

€2 New poll

olls » Mew poll

Display name: | Shopping
Code name:.  |Shopping
Title: Shopping

Have you ever bought anything
from ocur web site?

Question:

4. Next, switch to the Answers tab and click New answer. % New answer

5. Enter Yes as Text and click Ok.

€ Poll properties
olls » Shopping
General | Answers | Security | Sites | View

ﬁ New answer

Answers » New answer

% New answer
Enabled:
N

——

6. Then click New Answer again. Enter No into the Text textbox and click Ok.
7. Now switch to the View tab to make sure that your poll looks the way you want it to.

8. Your poll is ready; all you have to do is to publish it on your website. At the main menu, switch to the
Content tab and choose the System Integration page in the content tree.

9. Place the cursor into the ContentText textbox and click the Insert poll button in the editor panel.

{ Eseucs | (& 2 BRE S o (@M% EFIB 7 U= iz iz &
IH@DEQ &S ®
_|i Stle - | Faimat ~ | Fant - | Size - i Ty g & | @

©2008 Kentico software



64 Kentico CMS User’s Guide 4.1

10. In the webpage dialog, click the Shopping poll.

& Insert Poll -- Webpage Dialog E|
Insert Poll
~
Poll name
Product Survey
pping
v

11. Click Save and switch to the Preview mode to make sure that your poll displays correctly.

Sign in to CMS Desk. Sign in to CMS Site Manager. The default account is inistrator with blank p d.

Com pany Logo Global Administrator (administrator) l;l

<! Shopping cart | My account | My wishlist
Your shopping cart is empty

Search:

Products MNews  Partners  Company Blogs  Forums  Events  Images Wikl Examples

We provide system integration.

Have you ever bought anything from our website?
Yes

[
N
[

Site map | O

That’s how you create a poll and publish it on your web site.
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15 Forums

15.1 Creating a new forum

Please note: for this part of the guide, we assume that the forum group is already created for your web
site and it's published. We also assumed that the users have the right to create forums.

1. Goto Tools -> Forums.

Your trial version expires in 10 days. You can purchase the full version at www kentico.com/buy.aspx. You can gettechnical support at www.kentico.com/support.aspx.

CMS Desk Content | My Desk dmlmmm” Switch to Site Manager  Site: User: Global Administrator  Sign Out
2 Tools
.- [E] BizForms 83 Forum groups )
:. J& Booking system
: ¥ Content staging 83 Add forum aroup

‘..l E-commerce
: File import

: Actions Group name

AL

(s Newslatter Wd GO siteforums

@ Palls

- {4 Reporting B

.. Web Analytics v Posts waiting for my approval

2. Click Edit next to the existing forum group.

Actions Group name

@3 @ % siteforums

3. Now click the Add forum button. & Add forum
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4. Into the Forum display name and Forum code name textboxes enter My new forum and
MyNewForum respectively. Click Ok.

& New forum

Forums » Mew forum

Forum display name:
Forum code name: IhyNewForum

Description:

Forum base URL:

Forum is open:
Forum is moderated: F
Require e-mail addresses: F
Display e-mail addresses: |
Enable WYSIWYG editor: K
Use security code (CAPTCHA): []

= e e
[ OK 4
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5. You've just created your new forum. Now you'll learn how to post a new thread. Click Sign out at the

top-right.

CMS Desk

=) Tools
[E] BizForms
..} Booking system
- Content staging
& E-commerce
[ File import
82 Forums.
{igs Newsletter
. Polls
sl Reporting
(G Web Analytics

Content

the full version at www kentico.com/buy.aspx. You can get technical support at www.kentico.comisupport asp:
My Desk | Tools | Administration Switch to Site Manager  Site:| Corporate Site | User: Global Admm\stratur.

82 Forum group properties
Groups + Site forums

Forums | General | View

& Forum properties

Forums » My new forum

Posts | General | Subscriptions | Moderators | Security | View
My new forum

@ New thread

New thread

User name: |admm\5tramr

E-mail: admin@yourdomain.com

Subscribe to post: []

Subject: [

Signature: Administrator signature

9
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6. You are redirected to the Home page of the Corporate site. Click Forums at the main menu.

Sign in to CMS Desk. Sign in to CMS Site Manager. The default account is administrator with blank password

CompanYLogO & Shopping cart | My account | My wishlist

Your shopping cart is empty

Search

Services  Products News

Your second news

First Name: - 2
This is a sample web site created with Kentico CMS for ASP.NET. | 1152008
Last Name: You can use it as a starter kit for your own web site and to leamn
E-mail: | Kentico:.CMS Here you can enter the summary of the
news item. You can use WYSIWYG
5 : Default user name and password editor to format the text, insert links and

images. The summary wil be used in

You can sign in to CMS Desk (the i ion i using the

ST rk ot the fop of e page o by gang o
P £20 Y e Featured Product

Do you like our product? http://localhost/KenticoCMS/CMSDesk (if youre using the default

installation path). Use the following credentials:
O Yes, 1 do.
[ 1" User name: administrator
O No, 1 dont Password: Leave the password blank.
[— 13
(1 don't know your product. Getting Started
. 186
Kentico CMS Tutorial will guide you through Kentico CMS. You can also Sarr:sung siesleiy
l;’ get help at http://www kentico.com/Support.aspx. Price: $ 249.00

Site map

7. Inthe Site forums section, click My new forum.

You can set up any number of forum groups and each forum group may have multiple forums on particular topic. The forums are organized into threads. You can
also use the Forums module for article comments if you use so called "ad-hoc” forums that are bound to some particular document (article, product, etc.).

Search forums:

Site forums

site forums
Announcements 2 5 administrator
Product announcements come here. (11/26/2007 9:59:53 AM)
Technical support 1 2 administrator
Sample forum for technical support questions. (11/26/2007 10:01:35 AM)

0 0 (11/0001 12:00:00 AM)

,‘Cf Powered by
7§° KENTICO

Site map | laimer
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8. Click the new thread button.

My new forum

| subscribe to forum | Site forums = My new forum

9. Enter following information:
- User name: Administrator
- E-mail: admin@gmail.com
- Subject: Welcome
- Post: Welcome to our new forum.

Click Ok.

Site forums = My new forum

New thread
User name: Administrator
E-mail: admin@gmail.com

Subscribe to post:  []
Subject: Welcome

Welcome to our new forum.

Post:

OK I [ Cancel ] [ Preview

69
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Congratulations, you’ve just created a new forum and posted the very first thread.

Com panYLogo <! Shopping cart | My account | My wishlist

Your shopping cart is empty

Search:

Home Services Products News Partners  Company Blogs oru Events  Images Wik Examples

Forums

You can set up any number of forum groups and each forum group may have multiple forums on particular topic. The forums are organized into threads. You can
also use the Forums module for article comments if you use so called "ad-hoc” forums that are bound to some particular document (article, product, etc.).

Search forums:

new thread | subscribe to forum | Site forums = My new forum

Administrator
3/5/2008 5:52:36 PM

W

Welcome Administrator 1

Site map

eB= Powered by
'bs KENTICO

15.2 Moderating forum posts

Now you will learn how to create a moderate forum so that every post has to be approved before being
published.

1. Goto Tools -> Forums.
2. Click Edit next to the existing forum group.

3. Now click the Add forum button.
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4. Into the Forum display name, enter My moderated forum. Into the Forum code name, enter

MyModeratedForum. Check the Forum is moderated checkbox. Then click Ok.

& New forum

Forums » Mew forum

Forumn display name: %noderated foru
Forum code name: dﬁ;rModeratedFonij
Description:

Forum base URL: |

Forum is open:

Forum is moderated: D

Require e-mail addresses: O

Display e-mail addresses: O

Enable WYSIWYG editor: O

Use security code (CAPTCHA): []
T_x D

5. Now, enter your user name and your e-mail address to the User name and the E-mail checkboxes.
Next, enter Welcome as the Subject and to the Post textbox enter Come try our new moderated

forum. Click Ok.

@ New thread

New thread
User name: | administrator
E-mail: | admin@yourdomain.com

Subscribe to post: []

Subject: |Welc ome

Post:

Signature:

Come try our new moderated forum.
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6. The thread has been posted, however, to be visible in the forum, it has to be approved by the
designated moderator. Click the Approve button.

77 Forum post

E_ﬂ Edit a Delete r_.l Reply v Approve sub-tree

administrator-(2/25/2008, 9:01 AM)
Welcome

Come try our new moderated forum.

Congratulations, you've just approved your new thread and it’s visible on your web site.

©2008 Kentico software



